MEETING AGENDA

The City Council/Successor Agency of the City of Firebaugh
Vol. No.17/06-19

Location of Meeting: Andrew Firebaugh Community Center
1655 13'™ Street, Firebaugh, CA 93622

Date/Time: June 19, 2017/6:00 p.m.

CALL TO ORDER

ROLL CALL Mayor Brady Jenkins

Mayor Pro Tem Felipe Perez
Council Member Marcia Sablan
Council Member Elsa Lopez
Council Member Freddy Valdez

In compliance with the Americans with Disabilities Act, if you need special assistance to access the Andrew Firebaugh Community
Center to participate at this meeting, please contact the Deputy City Clerk at (559) 659-2043. Notification 48 hours prior to the meeting
will enable the City to make reasonable arrangements to ensure accessibility to the Andrew Firebaugh Community Center.

Any writing or documents provided to a majority of the City Council regarding any item on this agenda will be made available for public
inspection at City Hall, in the Deputy City Clerk’s office, during normal business hours.

PLEDGE OF ALLEGIANCE

PRESENTATION

e PROCLAMATION — Mrs. Debra Pepers
e  Code Enforcement Update

PUBLIC COMMENT

CONSENT CALENDAR

Items listed on the calendar are considered routine and are acted upon by one motion unless any Council member requests separate action. Typical items
include minutes, claims, adoption of ordinances previously introduced and discussed, execution of agreements and other similar items.

1. APPROVAL OF MINUTES — The City Council regular meeting on June S, 2017.

2. WARRANT REGISTER — Period starting May 1, and ending on May 31, 2017.

May 2017 General Warrants #35040 - #35174 $ 731,641.71
Payroll Warrants #68206 - #68304 $ 217.436.59
TOTAL $ 949,078.30
NEW BUSINESS

3. THE CITY COUNCIL OF THE CITY OF FIREBAUGH TO DISCUSS AND CONSIDER REQUEST FOR
USE AND WAIVER OF FEES OF THE COMMUNITY CENTER BY FERNANDO CAMPA ON BEHALF
OF THE FIREBAUGH EAGLES BOOSTER TO HOLD THEIR 2" ANNUAL FOOTBALL KICK OFF
DINNER-SILENT AUCTION FUNDRAISER ON AUGUST 5, 2017.

Recommended Action: Council receives public comment & takes action.
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RESOLUTION NO. 17-23 - A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF FIREBAUGH
APPROVING AGREEMENT BETWEEN THE_CITY OF FIREBAUGH AND THE ECONOMIC
DEVELOPMENT CORPORATION SERVING FRESNO COUNTY FOR FISCAL YEAR 2017-18.

Recommended Action: City Council receives public comment & approves Res. No. 17-23.

RESOLUTION NO. 17-24 - A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF FIREBAUGH
ADOPTING AND APPROVING A DOCUMENT ENTITLED THE “PERSONNEL RULES OF THE CITY
OF FIREBAUGH”.

Recommended Action: City Council receives public comment & approves Res. No. 17-24.

RESOLUTION NO. 17-25 - A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF FIREBAUGH
ADOPTING ANNUAL APPROPRIATIONS LIMIT FOR THE FISCAL YEAR 2017/2018.

Recommended Action: City Council receives public comment & approves Res. No. 17-25.

RESOLUTION NO. 17-26 - A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF FIREBAUGH
APPROVING REVISED JOB TITLE FOR WATER - WASTEWATER MAINTENANCE SUPERVISOR,
AND SENIOR CENTER _COORDINATOR AND ADDING A NEW JOB DESCRIPTION FOR EVENT
COORDINATOR FOR CLASSIFICATIONS PURPOSES.

Recommended Action: City Council receives public comment & approves Res. No. 17-26.

RESOLUTION NO. 17-27 - A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF FIREBAUGH
APPROVING A MEMORANDUM OF UNDERSTANDING WITH THE FIREBAUGH POLICE OFFICERS
ASSOCIATION AND APPROVING RELATED SALARY SCHEDULES.

Recommended Action: City Council receives public comment & approves Res. No. 17-27.

RESOLUTION NO. 17-28 - A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF FIREBAUGH
APPROVING A MEMORANDUM OF UNDERSTANDING WITH THE FIREBAUGH MISCELLANEOUS
EMPLOYEES ASSOCIATION AND APPROVING RELATED SALARY SCHEDULES.

Recommended Action: City Council receives public comment & approves Res. No. 17-28.

RESOLUTION NO. 17-29 - A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF FIREBAUGH
APPROVING THE CITY OF FIREBAUGH’S BUDGET FOR FISCAL YEAR 2017 —2018.

Recommended Action: City Council receives public comment & approves Res. No. 17-29.

STAFF REPORTS

PUBLIC COMMENT ON CLOSED SESSION ITEM ONLY

CLOSED SESSION

11.

Government Code Section 54957.6

CONFERENCE WITH LABOR NEGOTIATORS: UNREPRESENTED EMPLOYEES
City Negotiator: Ben Gallegos Employee Organizations: Unrepresented employees

ANNOUNCEMENT AFTER CLOSED SESSION

ADJOURNMENT

Certification of posting the Agenda
I declare under penalty of perjury that [ am employed by the City of Firebaugh and that I posted this agenda on the bulletin boards at City Hall, June

16,2017 at 5:00 p.m. by Rita Lozano Deputy City Clerk.




PROCLAMATION
ACKNOWLEDGEMENT OF ACCOMPLISHMENT

Mrs. Debra Pepers

Whereas, Mayor Brady Jenkins, on behalf of the City Council of the City of
Firebaugh, hereby proclaim the 19th day of June, 2017, as a special day to recognize
and celebrate Mrs. Debra Pepers, for her accomplishments during her 10 years of
services at Firebaugh Middle School.

Whereas, Mrs. Pepers, graduated from Madera High School, and attended
Fresno State, where she worked in the Department of Social Work as a student
assistant, and went on to graduate from the California State University of Fresno.

Whereas, Mrs. Pepers served our children in the subjects of Math, Math
Support and Science. She also taught Applied Science, where our students participated
in recycling, Science Academies and Science Bowls, along with our MESA class.

Whereas, Mrs. Pepers built relationships, not only with her students, but also
with their families. When she saw a need, not only in our school, but alsoin our
community, she took immediate action, and took the initiative to organize fundraisers.

Whereas, Mrs. Debra Pepers will begin her next school year at John Adams, in
Madera. Mrs. Debra Pepers has gained the respect and admiration of all she has met.

THEREFORE, the City Council of the City of Firebaugh, would like to
acknowledge her accomplishment on the 19th day of June, 2017, for her hard work,
determination and dedication to the children of our district, as well as to our
community.

Congratulations!

Brady Jenkins
Mayor of the City of Firebaugh




The City Council/Successor Agency Minutes

MEETING MINUTES

The City Council/Successor Agency of the City of Firebaugh
Vol. No. 17/06-05

Location of Meeting: Andrew Firebaugh Community Center
1655 13t Street, Firebaugh, CA 93622
Date/Time: June 5§, 2017/6:00 p.m.
CALL TO ORDER Meeting called to order by Mayor Jenkins at 6:00 p.m.
ROLL CALL

PRESENT: Mayor Brady Jenkins
Mayor Pro Tem Felipe Perez 6:05 pm
Council Member Elsa Lopez
Council Member Freddy Valdez

ABSENT: Council Member Marcia Sablan
OTHERS: City Attorney Meggin Boranian; Acting City Manager/Public Works Director, Ben Gallegos; Finance
Director, Pio Martin; Deputy City Clerk, Rita Lozano; Police Chief, Sal Raygoza; Sadie Navarro, Gilbert
Coelho, Matt Diedrich, Doug Britton, John Anderson, Representative of Senator Cannella Office & others.
PLEDGE OF ALLEGIANCE  Finance Director Martin led pledge of Allegiance.
PUBLIC COMMENT
Mr. Doug Britton reported he heard there may be a marijuana business coming to Firebaugh, and expressed his concerns
against the facility. Mr. Britton is a local business owner and is not in support of the drug facility in this area, and asked

council to vote against the project, if it is proposed.

Mr. Matt Diedrich spoke and expressed he is in agreement with Mr. Britton and does not want a facility that may bring
more problems to the city.

Mr. John Anderson, a representative from Senator Cannella’s office informed Council that a budget letter was submitted
requesting funding of $740,000 from their office, on behalf of the City of Firebaugh, to help with the purchase and
relocation of the Police Department to the Courthouse.

CONSENT CALENDAR

1. APPROVAL OF MINUTES — The City Council regular meeting on May 5, 2017.

Motion approve minutes by Council Member Lopez, second by Council Member Valdez; motion pass by 4-0 vote.

2. RESOLUTION NO. 17-21 - A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF FIREBAUGH
APPROVING AGREEMENT BETWEEN THE CITY OF FIREBAUGH AND MADERA COUNTY FOR
AUTOMATIC/MUTUAL AID.

Motion approve Res. No. 17-21 by Council Member Lopez, second by Council Member Valdez; motion pass by 4-0
vote.

3. RESOLUTION NO. 17-22 - A RESOLUTION OF INTENTION OF THE CITY COUNCIL OF THE CITY OF
FIREBAUGH TO ORDER ASSESSMENTS DISTRICT NO. 1 (Pursuant to the Landscaping and Lighting Act of

1972).

Motion approve Res. No. 17-22 by Council Member Valdez, second by Council Member Lopez; motion pass by 4-0
vote.



The City Council/Successor Agency Minutes June 5, 2017

4. THE CITY COUNCIL OF THE CITY OF FIREBAUGH TO DISCUSS AND APPROVE THE CONSULTING
AGREEMENT BETWEEN THE CITY OF FIREBAUGH AND BUXTON COMPANY.

Council agrees not to renew agreement with Buxton Company by Consensus vote.
PRESENTATION

Sheriff Margaret Mims presented an update and information on Proposition 64, the California Marijuana Legalization
Initiative and asked the City Council not to allow any sales in city limits. Sheriff Mims emphasized her recommendation to
Firebaugh Council to join Fresno County and most of the 15 cities within the county, to ban commercial, medical and
recreational sales of marijuana. The temptation for cities to allow sales of marijuana has been due to potential revenue but
most cities of Colorado and Denver that have allowed sales in the communities have seen increases in the following areas:
emergency room and poison centers visits because of related use of marijuana, crime rate, traffic accidents, robber/thefts,
stolen vehicles, sexual assaults, and homicides.

ADMINISTRATIVE REPORTS

5. Administrative Report — FY 2017/18 Grants Fund Budget — Preliminary Presentation.

Finance Director Pio Martin presented the preliminary Grant Fund Budget, currently, the City has four grants totaling
over $3.8 million dollars. Grant projects are highway beautifications, new infrastructures, pedestrian trails, code
enforcement and senior center rehab. Revenue is $3,817, 279, Salaries are 23,670 and Operational expenses total
3,817,279.

STAFF REPORTS

» Police Chief, Sal Raygoza — Crime is down, lost one dispatcher who worked seven years for the City to Madera, City
of Selma asked another dispatcher to considered taking a job with them, a part-time dispatcher has been hired.

> Finance Director, Pio Martin — Have been working on MOU’s, Policy handbook and Budget.

> Public Works Director, Ben Gallegos — Dollar General started demolition, Rebecchi’s Clean-up is almost done; they
are hoping to be completed by Friday. Oversight Board approved the resolution regarding the sale of the last parcel, the
resolution will be sent to Department of Finance for final approval. A meeting at Dunkle Park will be tomorrow at 4:00
to discuss the completion of the bleachers. Unions for PD and PW approved the proposed MOU’s, it went smoothly
both side were happy. The electric board is still not working, new radios were ordered and they were not working
properly, so they will be returned and replaced.

» Council Member Jenkins — Inquired about the sign in front of the VFW Hall. Staff replied, “It should be replaced.”

> City Attorney Boranian — Received a call from Chris Campbell on behalf of the City of Mendota, regarding a
wastewater treatment plant. Staff added a private company wants to purchase wastewater from Firebaugh to supply to
Mendota, have it treated, and then sell to farmers. Update on Firebaugh Courthouse, contacted Fresno County
regarding the letter they were going to submit, stating their support of selling to the City, but did not get a response.

» Council Member Perez — Thanked everyone, Pio, Sal, Isabel, Rita and all staff for doing a great job.

» Council Member Valdez — Vegas conference was successful, it was helpful to give away the slide show on the USBs.

PUBLIC COMMENT ON CLOSED SESSION ITEM ONLY
CLOSED SESSION
ANNOUNCEMENT AFTER CLOSED SESSION:

ADJOURNMENT - Motion to adjourn by Councilmember Valdez, second by Councilmember Perez; motion passes by
4-0 vote at 6:48 p.m.



REPORT TO CITY COUNCIL

— MEMORANDUM —

AGENDA ITEM NO:

COUNCIL MEETING DATE: June 19, 2017

SUBJECT: Warrant Register Dated: May 1, 2017 — May 31, 2017

RECOMMENDATION:

In accordance with Section 37202 of the Government Code of the State of California there is
presented here with a summary of the demands against the City of Firebaugh covering
obligations to be paid during the period of:

MAY 01, 2017 - MAY 31, 2017
Each demand has been audited and I hereby certify to their accuracy and that there are sufficient

funds for their payment as of this date.

IT IS HEREBY RECOMMENDED THE CITY COUNCIL
APPROVE THE REGISTER OF DEMANDS AS FOLLOWS:

GENERAL WARRANTS .......ccocvvviinnenns #35040 — #35174  §731.641.71
PAYROLL WARRANTS........cccecvvvvinnees # 68245 — #68304  $217.436.59

TOTAL WARRANTS..ceiviirninrinnincanninnnes $ 949,078.30



CITY OF FIREBAUGH ACCOUNTS PAYABLE
WARRANTS MAY 1, 2017 - MAY 31, 2017

Check Check Net
Number Date Name Amount Description
35040 5/3/2017 CACEO $ 115.00 CODE ENFORCEMENT TRAINING
35041 5/4/2017 AT&T MOBILITY $ 415.00 POLICE DEPARTMENT TELEPHONE

35042  5/4/2017 AT&T $ 109.73 ALL DEPTS INTERNET

$ 595.65 TELEPHONE DEPTS #9391012020
$ (18.41) #9391012021

$ 499.81 PD INTERNET #9391012020

Check Total: §  1,186.78

35043  5/4/2017 AXCES INDUSTRIAL SUPPLY $ 1,321.61 FLOAT AWAY/CITRUS FLOATING

35044 5/4/2017 BIG G'S AUTOMOTIVE CENTER §$ 44 84 PD#5-PART
$ 96.57 PW#2-PART
Check Total: $ 141.41
35045 5/4/2017 BOGIE'S PUMP SYSTEMS $ 25,000.00 PUMP BASE-MOTOR COUPLING
35046 5/4/2017 JOHN BORBOA $ 1,666.66 FIRE OTHER SERVICES

35047  5/4/2017 CASCADE FIRE EQUIPMENT CO § 144.71 FIRE DEPT-HOSE

35048  5/4/2017 CED-FRESNO $ 86.38 SGL EYE SUPPORT GRIP

35049  5/4/2017 CVR & ASSOCIATES, INC. $ 5,238.30 BLDG & INSPEC INSPECTIONS
35050  5/4/2017 EWING IRRIGATION PRODUCTS § 235.85 HUNTER 4STA BATTERY

35051  5/4/2017 FERGUSON ENTERPRISES, INC  § 941.46 12-18 TEST BALL

35052  5/4/2017 FIREBAUGH AUTO REPAIR $ 839.23 PD-2006 FORD CROWN VICTORIA
35053  5/4/2017 BENNY FLORES $ 150.00 DUNKLE PARK ENCLOSED AREA

35054  5/4/2017 FRESNO-MADERA AREA AGENC § 17.15 3/17 NON USDA QUALIFIED

35055 5/4/2017 GUTHRIE PETROLEUM, INC. $ 1,115.39 BULK UNLEADED GASOLINE
$ 1,244.49 BULK UNLEADED GASOLINE
$ 1,051.80 BULK UNLEADED GASOLINE
$ 1,075.57 BULK UNLEADED GASOLINE
$ 148.94 BULK DIESEL

Check Total: $§  4,636.19
35056 5/4/2017 HINDERLITER, deLLAMAS $ 296.88 AUDIT SERVICES-SALES TAX
35057 5/4/2017 HUB INTERNATIONAL $ 125.98 SPECIAL EVENT INSURANCE

$ 125.98 SPECIAL EVENT INSURANCE
Page 1 of 12



CITY OF FIREBAUGH ACCOUNTS PAYABLE
WARRANTS MAY 1, 2017 - MAY 31, 2017

Check Check
Number Date = Name
35057  5/4/2017 HUB INTERNATIONAL
Check Total:
35058  5/4/2017 JJ MAC SANITATION
35059  5/4/2017 JORGENSEN & COMPANY
35060  5/4/2017 RODDY A. LAKE
35061  5/4/2017 ELSA LOPEZ
35062  5/4/2017 RITA LOZANO
35063  5/4/2017 MID-VALLEY DISPOSAL
Check Total:
35064  5/4/2017 CALIF PUBLIC EMPLOYEES RE
Check Total:
35065  5/4/2017 PINNACLE PUBLIC FINANCE,
35066  5/4/2017 PITNEY BOWES #8000-9090-
35067  5/4/2017 PROFORCE
35068  5/4/2017 QUINN COMPANY, INC.
35069  5/4/2017 QUILL CORPORATION
Check Total:
35070  5/4/2017 ANITA SANDOVAL
35071  5/4/2017 TPX COMMUNICATIONS
35072  5/4/2017 U.S. BANK EQUIPMENT FINAN

Net

Amount Description
$ 125.98 SPECIAL EVENT INSURANCE
$ 125.98 SPECIAL EVENT INSURANCE
$ 125.98 SPECIAL EVENT INSURANCE
$ 125.98 SPECIAL EVENT INSURANCE
$ 125.98 SPECIAL EVENT INSURANCE
$ 125.98 SPECIAL EVENT INSURANCE
$ 1,007.84
$ 600.00 EMERGENCY SERVICE MAIN
$ 99.00 FIRE MEDICAL SUPPLY
$ 300.65 POLICE HEALTH INS
$ 1,081.61 POLICE HEALTH INS
$ 64.66 REIMBURSEMENT FOR SUPPLIES
$ 63.98 1800 HELM CANAL RD
$ 27.539.67 DISPOSAL SERVICES PERFORMED
$ 27,603.65
$ 6,460.98 ANNUAL UNFUNDED ACCRUED
$ 10,932.15 ANNUAL UNFUNDED ACCRUED
$ 0.37 ANNUAL UNFUNDED ACCRUED
$ 17,393.50
$ 59,864.97 WATER REVENUE REFUNDING
$ 1,041.98 POSTAGE REFILL 3/27 & 4/1
$ 2,634.91 PD-COLT ARIAS/SHOT GUNS
$ 9.39 O-RING/WASHER/THRUST
$ 35.57 JANITORIAL SUPPLIES-CLOROX
$ 59.38 JANITORIAL SUPPLIES-CLEAN
$ 172,75 SENIOR CENTER FOLDING TABLE
$ 267.70
$ 150.00 DUNKLE PARK ENCLOSED AREA
$ 1,542.31 ALL DEPTS TELEPHONE & INTERNET
$ 531.77 RNT/LEASE EQUIP 4/20/17-

Page 2 of 12



CITY OF FIREBAUGH ACCOUNTS PAYABLE
WARRANTS MAY 1, 2017 - MAY 31, 2017

Check Check Net
Number Date Name Amount Description
35074  5/4/2017 VALLEY NETWORK SOLUTIONS $ 992.50 MONTHLY MONITORING JUNE 2
35075 5/4/2017 ULISES GUERRERO $ 86.05 MQ CUSTOMER REFUND
35076 5/4/2017 MRO INVESTMENTS C/CINTE § 43.07 MQ CUSTOMER REFUND
35077  5/4/2017 DANIEL THARP $ 33.01 MQ CUSTOMER REFUND
35078 5/5/2017 PETTY CASH $ 25.00 TO REPLINISH SHORTAGE
$ 50.00 COUNTY CLERK'S OFFICE
$ 4.32 TRAINING - OFFICE SUPPLIES
$ 4.30 OFFICE SUPPLIES FOR COUNCIL
Check Total: $ 83.62
35079  5/9/2017 CITY OF FIREBAUGH $ 90,847.47 UNITED SEC BANK-PAYROLL
35080 5/11/2017 ADAMS ASHBY GROUP, LLC $ 2,310.00 GENERAL ADMINISTRATION-15
$ 1,920.00 LABOR COMPLIANCE-15-CDBG-
Check Total: $  4,230.00
35081 5/11/2017 AG & INDUSTRIAL SUPPLY $ 66.34 PARKS-PIPE/OIL HOSE/HOSE
$ 30.02 SMALL GREEN TRAILER-SEALANT
Check Total: $ 96.36
35082 5/11/2017 AGRI-VALLEY IRRIGATION $ 16.80 SHOVEL SQUARE POINT
$ 432.69 PIPE PVC/BLUE GLUE
$ 50.48 MALDONADO PARK-ELBOW/PIPE
$ 12.97 WEST VALLEY METER-PIPEMPV
$ 87.74 MALDONADO PARK-COUPLING
$ 15.17 TRUCK#7-BYPASS
$ 77.70 MALDONADO PARK-SPRINKLER/
$ 43.94 HAND WHEEL BUTTERFLY VALVE
$ 6.08 PARKS-FAN JET/COUPLING
$ 2.20 EMITTER HARDIE
Check Total: $ 745.77
35083 5/11/2017 AUTOZONE COMMERCIAL (137¢ $ 14.72 FD-GAUGE RED PRIMARY WIRE
$ (20.00) PD-REFRIGERANT CREDIT
$ 4736 PD#8-REFRIGERANT
$ 14.03 PW#12-FLOOR MATS
$ 26.58 SHOP TOOLS-DURALAST SOCKET
$ 34,46 FOR GENERATOR-ANTIFREEZE
$ 53.98 PW-SEAT COVERS
$ 2.59 PD GENERATOR-DURALAST BATTERY
Check Total: $ 173.72
35084 5/11/2017 CALIFORNIA PEACE $ 250.00 RITA LOZANO-PUBLIC RECORD

Page 3 of 12



Check

CITY OF FIREBAUGH ACCOUNTS PAYABLE
WARRANTS MAY 1, 2017 - MAY 31, 2017

Check

Number

Date Name

35085

35086

35087

35088

35089

35090

35091

35092

5/11/2017 COLLINS & SCHOETTLER
5/11/2017 CORELOGIC SOLUTIONS, LLC.
5/11/2017 DEPARTMENT OF JUSTICE

5/11/2017 FIREBAUGH SUPER MARKET

Check Total:

5/11/2017 FIREBAUGH HARDWARE COMP

Check Total:

5/11/2017 FRESNO COUNTY TREASURER

5/11/2017 FRESNO CITY COLLEGE

5/11/2017 G&K SERVICES, INC.

96.5
Page 4 of 12

Net
Amount

Description

$ 1,520.00
$ 150.00
$ 258.00

17.63
22.71
18.97
40.96
30.28
32.45
27.16
15.18
32.45
30.28
8.10
9.72
3.96
0.99
1.61
3.09
3.96

$ 28.12
$ 327.62

e B R - R A AR AR AR AR R ]

23.91
7.55
11.96

43.42

A n B 2

$ 163.08

o

81.00

15.59
88.46
18.39
11.79
23.26
15.59
88.46
18.39
11.79
23.26
15.59

B PP PH L H RS A

PLANNING CONSULTING APRIL 2017
REALQUEST APRIL 2017
FINGERPRINTS APRIL 2017

WATER/SODA-SEXUAL HARASSMENT
CHIPS-SEXUAL HARASSMENT
WATER-SEXUAL HARASSMENT
SENIOR CENTER-COFFEE CREAMER
DOG KENNEL-DOG FOOD

DOG KENNEL-DOG FOOD

SENIOR CENTER-PAMITEX

SENIOR CTR-DAIRY CREAMER

DOG KENNEL-DOG FOOD

DOG KENNEL-FOOD

MALDONADO PARK-BLEACH/PIN
PW-CLOROX/PINESOL

DOG TRUCK-HOTDOGS

CODE ENFORCEMENT-HOTDOGS
SEWER PLANT-BLEACH
WWTP-WATER

DOG TRUCK-HOT DOGS

DOG KENNEL-DOG FOOD

EMERGENCY SEWER REPAIR
PD-LIGHTBULB
SCOUT BUILDING-DOUGLAS

ACCESS FEES CONTRACT APRIL
REGISTRATION/PARKING

CITY HALL

CITY SHOP

COMMUNITY CTR
WASTE WATER FACILITY
SENIOR CTR

CITY HALL

CITY SHOP

COMMUNITY CTR
WASTE WATER FACILITY
SENIOR CENTER

CITY HALL

1 CITY SHOP
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Number

CITY OF FIREBAUGH ACCOUNTS PAYABLE
WARRANTS MAY 1, 2017 - MAY 31, 2017

Check

Date Name

35092

35093

35094

35095

35096

35097

35098

35099

35100

35101

35102

35103

35104

5/11/2017 G&K SERVICES, INC.

Check Total:
5/11/2017 JOSE FRED GOMEZ
5/11/2017 MARIA GONZALEZ
5/11/2017 HAYDON CONSTRUCTION, INC.
Check Total:
5/11/2017 HOME DEPOT CREDIT SERVICE
Check Total:
5/11/2017 BRADY JENKINS
5/11/2017 LOS PROMOTORES
5/11/2017 RITA LOZANO
Check Total:
5/11/2017 MADERA HONDA SUZUKI

5/11/2017 MANUELS TIRE SERVICE, INC

Check Total:
5/11/2017 DANIEL MARTINEZ
5/11/2017 MEGGIN BORANIAN

5/11/2017 NAPA AUTO PARTS - FIREBAU

$
Page 5 of 12

Net
Amount Description
$ 18.39 COMMUNITY CTR
$ 11.79 WASTEWATER FACILITY
$ 23.26 SENIOR CTR
$ 15.59 CITY HALL
$ 95.45 CITY SHOP
$ 18.39 COMMUNITY CTR
$ 11.79 WASTE WATER FACILITY
$ 23.26 SENIOR CTR
$ 645.00
$ 1,750.00 FD-MISC REPAIR MARCH/APRIL
$ 150.00 A/F HALL CLEANING DEPOSIT
$ 310,931.81 EMERGENCY SEWER LINE REPAIR
$ 5.930.53 SEWER LINE REPAIR CLINE
$ 316,862.34
$ 135.09 PARKS SUPPLIES/COMMUNITY
$ 575.25 FIRE DEPT-WATER HEATER
$ 710.34
$ 161.00 ICSC MEETING LAS VEGAS MEALS
$ 150.00 DUNKLE PARK CLEANING REFUND
$ 19.38 REIMBURSEMENT STAFF APPRECIATION
$ 6.48 REIMBURSEMENT STAFF APPRECIATION
$ 25.86
$ 499,57 POLICE DEPT-MOTORCYCLE REPAIR
$ 308.17 PW REPAIR/VALVE STEM
$ 16.26 RADIAL PATCH
$ 16.26 RADIAL PATCH
$ 16.26 RADIAL PATCH UNIT #2
$ 356.95
$ 150.00 DUNKLE PARK CLEANING DEPOSIT
$ 6,500.00 MONTHLY RETAINER FOR MAY
$ 309.63 PD-BATTERY
$ (38.77) PD-REFUND BATTERY
$ 7.62 LIGHT TOWER-OIL FILTER
$ 4428 SHOP TOOL-BEARING
15.08 TOOL-CHUCK



Check

CITY OF FIREBAUGH ACCOUNTS PAYABLE
WARRANTS MAY 1, 2017 - MAY 31, 2017

Check

Number

Date Name

35104 5/11/2017 NAPA AUTO PARTS - FIREBAU

35105

35106

35107

35108

35109

35110

35111

35112

35113

35114

35115

35116

35117

Check Total: $

5/11/2017 OFFICE DEPOT

5/11/2017 PACIFIC GAS & ELECTRIC

5/11/2017 PEREZ SMOG & LUBE

Check Total:

5/11/2017 PETTY CASH
5/11/2017 PUBLIC SAFETY SOURCE

5/11/2017 QUILL CORPORATION

Check Total:

5/11/2017 RENO'S MEGA MART

5/11/2017 ANTONIO REYNOSO

5/11/2017 SANDERS SCREEN CRAFT AND $

5/11/2017 SPARKLETTS

5/11/2017 SPECTRA TURF INC

5/11/2017 SURVEILLANCE INTEGRATION §$

5/11/2017 THARP'S FARM SUPPLY

Net
Amount Description
$ 35.44 SHOP TIRE INFLATOR
$ 6.46 PD#5-SEALANT
$ 60.34 PW#12-BALL MOUNT
$ 20.21 WWTP-PREMBLUE
h 2.63 PW#35-CORD
$ 9.12 PW#2-AIR FILTER
$ 1.75 PW#2-SPARK PLUG
$ 28.78 PW#39-OIL/AIR FILTER
$ 183.52 PD GENERATOR-BATTERY
$ 28.44 PW#10-OIL/AIR FILTER
$ 2591 VAC TRUCK-BLUE DEF
740.44
$ 22.94 SUPPLIES STAFF APPRECIATION
$ 27.02 FIRE DEPT #328327255
$ 50.00 PD#10-SMOG TEST
$ 50.00 PD#8-SMOG TEST
$ 100.00
$ 200.00 GIFT CARD PURCHASE FOR STAFF
$ 65.00 FD-FOUR VERTICAL SQUARE
$ 284.99 PW/PARKS JANITORIAL SUPPLIES
$ 155.42 POLICE DEPT-RECYCLING BOX
$ 440.41
$ 25.00 PD-GAS PUMPS BROKEN
$ 150.00 A/F HALL CLEANING DEPOSIT
129.25 FD-P150 SCREEN PRINTING
$ 62.65 POLICE DEPARTMENT
$ 7,191.00 MALDONADO PARK-SYSTEM
386.50 PD- SERVER SERVICE/SYSTEM
$ 29.19 PARKS-GOPHER BAIT
$ 13.95 EMERGENCY SEWER LINE REPAIR
$ 46.29 MALDONADO PARK-HANDLE
$ 28.03 WWTP-RAKE
$ 6.36 TRUCK#7-HITCH
$ 4 PW-HANDLE

7.7
Page 6 of 12



CITY OF FIREBAUGH ACCOUNTS PAYABLE
WARRANTS MAY 1,2017 - MAY 31, 2017

Check Check
Number Date Name

35117 5/11/2017 THARP'S FARM SUPPLY

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

$ 19.3
Page 7 of 12

Net
Amount

Description

9.02
1.62
1.62
35.37
9.03
10.80
17.27
64.45
58.60
29.06
34,74
12.66
23.08
39.55
16.82
13.52
4.26
27.97
49.12
12.75
12.94
23.95
22.02
5.39
159.84
1.62
14.02
12.39
41.23
7.78
49.04
14.82
31.05
5.94
17.53
3.59
41.20
26.40
22.77
61.50
5.94
21.72
7.12
4.22
4.87
29.76

BUSHING/NIPPLE

WEED EATER-SCREW

SCREW ASSORTMENT
FD-TAPPING/SCREW

HYDRO FITTING

EMERGENCY SINK HOLE

MAIN LIFT STATION-CEMENT
ORCHARD LOPPER

MAIN LIFT CLEANING-GLOVES
#37-FILE HANDLE
METER-SUPPLIES

SEWER TRUCK-BATTERY

SEWER TRUCK-BATTERIES
WORKERS-WTP ALLS

POLICE DEPT-PAINT

PD-TAPE

WATER SERVICE-CAP/NIPPLE
SOFTBALL FIELD-SCREWDRIVE
WEED EATER-TRIMMER HEAD
SEWER TRANSMITTER-BATTERY
SPRAYING-COVER ALLS
ENCLOSED AREA-VOERS/GRIND
TRUCK #7-SPRING RAKE
ENCLOSED AREA-COVER

SHOP DOOR-DOOR HANGER
PD-CURTIS KEYS

MALDONADO PARK-WATER NOZZLE
DUNKLE PARK-CURTIS KEYS
CURTIS KEYS/SAFETY GLASSES
SCOUT BUILDING-SCREW/ADHESIVE
UNIT 10 CODE ENFORCEMENT
TAPE MEASURER

UNIT 100 DODGE PICKUP-HITCH
FLASHLIGHT-BATTERIES
GLOVES CLEANING LIFT STAT
COMM. CTR-NUT/SLEEVE

WEST VALLEY METER-PIPE REPAIR
CAT WHEEL ENGINE-CHANNEL
WEST VALLEY METER-CAP SCREW
SAFETY GLASSES/ELBOW
SUPERDUTY SLIME

FIRE DEPT-TAP GARDEN

SITE #1-HEATER HOSE

SCOUT BUILDING-SCREW
CURTIS KEYS FOR CRIS

WEED EATERS- TRIMMER

3 SHOVELS FOR VEGITATION



CITY OF FIREBAUGH ACCOUNTS PAYABLE
WARRANTS MAY 1, 2017 - MAY 31, 2017

Check Check Net
Number Date Name Amount Description
35117 5/11/2017 THARP'S FARM SUPPLY $ 6.48 COMM CTR-SCREW

$  28.78 PD RANGE REPAIR
Check Total: $ 1,306.11
35118 5/11/2017 THOMASON TRACTOR COMPA?! § 359.66 PARKS-TRIMMER/OIL
$ 146.06 LAWN MOWER-V BELT
$ 9.71 STRING WEED EATER-TRIMMER
$ 144.66 PARKS-CIRCLIP
$ 38.04 PARKS-CYLINDER/PISTON RIN
$ 413.64 PARKS-KOMBIMOTOR/OIL
$ 410.97 PARKS-TRIMMER/OIL
$ 9.66 PARKS-PLUG
$ 32.38 PARKS-AUTOCUT
$ 171.90 PARKS-CYLINDER PISTON
$

Check Total: 1,736.68
35119 5/11/2017 ALFRED VALDEZ $ 161.00 ICSC CONFERENCE MEAL PER DIEM
35120 5/11/2017 VERIZON WIRELESS $ 752.65 APRIL 2017 ALL DEPTS
35121 5/11/2017 ISABEL SALDIVAR $ 31.92 REFUND FOR MOTHER'S DAY LUNCHEON
35122 5/19/2017 ALERT-O-LITE, INC. $ 637.35 ASPHALT PATCH BAG

35123  5/19/2017 BACKFLOW DISTRIBUTORS, IN § 231.36 CHECK ASSEMBLY STANDARD
35124 5/19/2017 BSK & ASSOCIATES, INC. 318.78 LAB ANALYSIS
203.14 LAB ANALYSIS
337.50 LAB ANALYSIS
37.50 LAB ANALYSIS
45.00 LAB ANALYSIS
46.89 LAB ANALYSIS
56.28 LAB ANALYSIS
68.76 LAB ANALYSIS
218.78 LAB ANALYSIS
175.00 LAB ANALYSIS
55.00 LAB ANALYSIS
45.00 LAB ANALYSIS
37.50 LAB ANALYSIS
25.00 LAB ANALYSIS
100.00 LAB ANALYSIS
218.78 LAB ANALYSIS
68.76 LAB ANALYSIS
56.28 LAB ANALYSIS
37.50 LAB ANALYSIS
$ 37.50 LAB ANALYSIS

Check Total: $  2,188.95
Page 8 of 12
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Check

CITY OF FIREBAUGH ACCOUNTS PAYABLE
WARRANTS MAY 1, 2017 - MAY 31, 2017

Check

Number

Date Name

35125

35126

35127

35128

35129

35130

35131

35132

35133

35134

35135

35136

35137

35138

5/19/2017 CARROT-TOl.’ INDUSTRIES, IN
5/19/2017 CUMMINS PACIFIC

5/19/2017 CENTRAL VALLEY TOXICOLOG
5/19/2017 DEPARTMENT OF JUSTICE
5/19/2017 EMPLOYMENT DEVELOPMENT
5/19/2017 ELECTRIC DRIVES, INC.
5/19/2017 EPPLER TRUCK SALES
5/19/2017 EWING IRRIGATION PRODUCTS

5/19/2017 FIRST BANKCARD

Check Total:
5/19/2017 FRESNO OXYGEN
5/19/2017 FRESNO COUNTY CLERK
Check Total:
5/19/2017 BENJAMIN GALLEGOS
5/19/2017 GOLDEN STATE FLOW

5/19/2017 GOUVEIA ENGINEERING, INC.

$

$

$

$

$

$

$

$ 3.255.18

$
$

$

$
$
$
$
$
$
$

Net
Amount

Description

26.30
950.61
78.00
175.00
8,559.00
74.00
129.41
248.21

70.42
16.67
250.00
99.99
24.00
60.00
15.00
3232
28.00
125.50
40.00

$§  39.00

800.90
46.80
2,485.02
5,740.20
161.00
1,837.75
70.88
191.25
115.00
8,160.00
7,950.00

6,708.75
3,218.25

Page 9 of 12

PD-FIX EAGLE FLAG

GENERATOR WOULD NOT SHUTDOWN
PD-ABUSE SCREEN/DRUG CONFERENCE
BLOOD ALOCHOL ANALYSIS
UNEMPLOYMENT INS BENEFIT

REPAIR EQUIPMENT

STREET CLEANER MAINTENANCE
SPRINKLER VALVES FOR VALLE DE PAZ

FD-FRESNO COUNTY INCIDENT
PD-SETTLEMENTONE SCREENING
PD-GEEKWISE WEBSITES FOR
PD-MICROSOFT OFFICE CLOUD
PW-PARKING 1500 K ST SACRAMENTO
PW-DYN RENEWAL 1YEAR

PW-ETSY STAFF APPRECIATION
PW-HOME DEPOT FLASHLIGHT
PD-STICKERSBANNERS NEIGHBORHOOD
PD-COMPLIANCE SIGNS NEIGHBORHOOD
PD-K9 RENEWAL

PW-OVERLIMIT FEE

SHOP-SUPPLIES

PRESIDENTIAL ELECTION
NOVEMBER 8,2016 PRESIDENT

ICSC CONFERENCE MEAL PER DIEM
10-SMART POINT READ/10

705.01 SURVEY GENERAL

710.11 DIR REPORTING

730.01 SEWER GENERAL

730.07 SRF WWTP IMPROVEMENT
740.05-4 TASK 4 PS#E LAS DELTAS
740.09 I CDBG WATER MAIN
740.11 SGMA



Check

CITY OF FIREBAUGH ACCOUNTS PAYABLE
WARRANTS MAY 1, 2017 - MAY 31, 2017

Check

Number

Date Name

35138

35139

35140

35141

35142

35143

35144

35145

35146

35147

35148

35149

5/19/2017 GOUVEIA ENGINEERING, INC.

Alen 5 0 2 65 B 8 8 8 B

Check Total:

5/19/2017 BRADY JENKINS

&

5/19/2017 LOZANO SMITH, LLP

&

5/19/2017 MECHANICAL DRIVES & BELTI $

5/19/2017 MAYRA MEDINA $

5/19/2017 MID-VALLEY DISPOSAL $

5/19/2017 NORTHSTAR CHEMICAL $

Net
Amount

Description

1,544.81
717.50
616.25

1,223.25

4,789.31
578.81

4,599.00

1,882.13
519.75

423.94

43,308.88
150.00
560.00
107.98
150.00
524.75

3,052.38

$  1,659.61

Check Total: $
5/19/2017 PEREZ SMOG & LUBE $
5/19/2017 FELIPE PEREZ $
5/19/2017 ELIDA PUENTES $
5/19/2017 QUINN COMPANY, INC. $

5/19/2017 QUILL CORPORATION $
$
$
$
$
$
$
$
$
$
$

Check Total:

4,711.99
50.00
150.00
75.00
430.00

33.95
12.41
14.02
40.64
3.23
64.65
3291
19.96
167.35

233.22

622.34

35150 5/19/2017 ROLFE CONSTRUCTION COMPA $§ 123,892.25
Page 10 of 12

745.02 HWY 33 BEAUTIFICATION
745.10C CML-5224(015)POSO CANAL
745.19C CML-5224(019)

745.21C RIVERLANE/CARDELLA
745.22 TRAIL REHAB/PED

775.03 LLA 2016-02 DOLLAR

785.16 DOLLAR GENERAL

785.18 LANDUCCI 8 UNIT CO

785.19 SENIOR CENTER REHAB
790.02 CITYWIDE ASSESSMENT

MONTHLY SALARY FOR ATTEND
PROFESSIONAL SERVICES
PW-SOCKET SET SAE

DUNKLE PARK ENCLOSED AREA
WATER TREATMENT PLANT
SODIUM HYPOCHLORITE BULK
FERRIC CHLORIDE BULK
PD#8-SMOG TEST

MONTHLY SALARY FOR ATTEND
A/F HALL CLEANING DEPOSIT
TRANSMISSION MALFUNCTION/
STAFF APPRECATION LUNCHEON
STAFF APPRECIATION LUNCHEON
STAFF APPRECIATION LUNCHEON
STAFF APPRECIATION LUNCHEON
STAFF APPRECIATION LUNCHEON
STAFF APPRECIATION LUNCHEON
CITY HALL OFFICE SUPPLIES
CITY HALL OFFICE SUPPLIES

CITY HALL-TONER
CITY HALL OFFICE SUPPLIES

FIREBAUGH-WATER MAIN REPLACEMENT



CITY OF FIREBAUGH ACCOUNTS PAYABLE
WARRANTS MAY 1, 2017 - MAY 31, 2017

Check Check Net
Number Date = Name Amount  Description
35151 5/19/2017 RON'S AUTO REPAIR $ 282.07 PD-UNIT#8 AC REPAIR
35152 5/19/2017 RSG, INC. $ 2,995.00 FY2016-17 SUCCESOR AGENCY
35153 5/19/2017 MARCIA SABLAN $ 150.00 MONTHLY SALARY FOR ATTEND

35154 5/19/2017 SURVEILLANCE INTEGRATION $ 5,468.02 PD-INSTALLATION OF THREE
$ 4,667.60 PD-INSTALL ONE 12-SENSOR
Check Total: $ 10,135.62
35155 5/19/2017 TELSTAR $ 6,610.00 HYDRORANGER & TRANSDUCER
$ 1,235.00 FIREBAUGH WTP/MAIN LS HYD
Check Total: $§  7,845.00
35156 5/19/2017 TIFCO INDUSTRIES $ 118.47 SHOP-SUPPLIES
35157 5/19/2017 ALFRED VALDEZ $ 150.00 MONTHLY SALARY FOR ATTEND
35158 5/19/2017 WEST STAR ENVIRONMENTAL, $ 275.00 AST STATIC PRESSURE/REPLACEMENT
35159 5/23/2017 CITY OF FIREBAUGH $ 87,882.79 UNITED SEC BANK-PAYROLL
35160 5/25/2017 AT&T $ 246.47 WATER OPER TELEPHONE 5596
35161 5/25/2017 CALIF WATER ENVIRONMENT : $§ 267.00 CERTIFICATION/MEMBERSHIP

35162 5/25/2017 CHEVRON & TEXCO CARD SER" § 43.91 GAS PUMP BLOCKED-RAQUEL

35163 5/25/2017 CORBIN WILLITS SYSTEMS $ 1,020.18 ADMINISTRATION C/W SERVICE

35164 5/25/2017 DISH $ 50.30 SENIOR CENTER CABLE
35165 5/25/2017 GOODALL TRUCKING, INC. $ 566.87 BASE ROCK MATERIAL
35166 5/25/2017 HUB INTERNATIONAL $ 125.98 SPECIAL EVENT INSURANCE

$ 125.98 SPECIAL EVENT INSURANCE
$ 125.98 SPECIAL EVENT INSURANCE
$ 125.98 SPECIAL EVENT INSURANCE
Check Total: $ 503.92
35167 5/25/2017 JUANA ISELA MONTEON $ 150.00 DUNKLE PARK ENCLOSED AREA
35168 5/25/2017 OCCUPATIONAL HEALTH CNTE $ 106.00 HEP B VACCINE-CHRIS GUTIERREZ
35169 5/25/2017 SIMMONS HEATING and AIRC $§ 79.00 NO COOL SITE 1-AC MAINTENANCE

35170 5/25/2017 SPARKLETTS $ 157.24 PUBLIC WORKS/SHOP
Page 11 of 12



CITY OF FIREBAUGH ACCOUNTS PAYABLE
WARRANTS MAY 1, 2017 - MAY 31, 2017

Description

Check Check Net

Number Date Name Amount
35171 5/25/2017 TECH MASTER MANAGEMENT $ 150.00
35172 5/25/2017 USA BLUEBOOK $ 916.66
$ 75.19
66.22
Check Total: §  1,058.07
35173 5/25/2017 WESTAMERICA BANK $ 500.00
35174 5/31/2017 CITY OF FIREBAUGH $ 38,706.33

Page 12 of 12

PEST CONTROL-ALL DEPTS
SEWER LAB ANALYSIS
SEWER LAB ANALYSIS
SEWER LAB ANALYSIS

PURCHASE&DELIVERY 3 CANDYMACHINE

UNITED SEC BANK-PAYROLL A



To whom it may concern:

Thank you for the opportunity to speak about the Firebaugh Eagles Football Boosters Kick Off
Dinner fundraising event. We established a nonprofit boosters club last year and we are looking
forward to working together with Coach Kelly and his staff once again. We would like to keep
providing the athletes with a rewarding experience both on and off the field.

Coach Kelly has expressed his desire to expose these young athletes to various opportunities
throughout the season. For example: taking the team to a Lineman Competition & Passing
League Tournaments. He would also like to incorporate team dinners into the schedule on
Wednesdays and Friday evenings during the season. This will encourage fellowship with one
another, and positive interaction with parents and members of the community.

We are planning to earn some of these funds by hosting our 2" Annual Football Kick Off dinner
and silent auction for the community. We are asking that the funds be waived for this year's
event, given that we are newly established, and looking to create a solid foundation for our
organization.

The event will be held on August 5, 2017, time to be determined. We would like this to be an
uplifting experience for the entire community. We would also like to extend an invitation to you
all.

Thank you for taking the time to read this request. If you require any additional information,
please don't hesitate to contact me at the information listed below.

Fernando Campa, FHS Eagles Football Boosters President
(559) 829-7442



FRESNO COUNTY, CALIFORNIA

CITY OF FIREBAUGH

1133 “P” STREET
FIREBAUGH, CALIFORNIA 93622-2547
(559) 659-2043
FAX (559) 659-3412

FACILITIES RENTAL AGREEMENT A.F. COMMUNITY BUILDING

In order to pursue with your reques, it is important that you read and fill out this form completely.
Failure to do so may result in a delay on your request.

NAME OF APPLICANT (nombre): ’)_ ADDRESS (direccién):A

FHS EAGES [l proS7e2s (776 AMog2l Ky 0.

HOME PHONE (teléfono); WORK PHONE (trabajo): RENTAL PUEPOSE? (actividad): ~

($5F) §27-7442 R KICK-OF= Dyt Ftedr A7

DATE OF RENTAL (fecha): HOURS THAT FACILITY WILL BE RENTED? (horas de renta):
4[(@[4(7 /j/. 2077 From: &5 o> Oem/Mdpm  To: |20 Ea.m/']pm

HOW MANY PECPLE WILL BE ATTENDING? PERSON IN CHARGE, INCLUDE TELEPHONE:

(cantidad de gente): 20 O FECQd 100 AP (855) §2F 7YYL

WILL ALLCOHOL BE SERVED? E YES D NO EI\:UE: THAT ALCOHOL WILL BE SERVED (horas de alcohol):

IS AN “ABC” LICENSE REQUIRED? Eﬂ YES [J NO | From: & .00 O am/ m pm To: j}:20 [am/[pm
NUMBER OF OFFICERS TO BE DETERMINED BY POLICE DEPARTMENT ($32.60 PER HOUR/PER OFFICER)

(] $800.00 Daily J $500.00 Non-Profit [ $350.00 Local Non-Profit
] $125.00 Hourly [] $80.00 Non-Profit Hourly {1 $40.00 Local Non-Profit Hourly
[] $100.00 Chair Rentals [ $100.00 Table Rentals .
a. WILL YOU USE AP.A. SYSTEM? [ YES m NO
b. WILL YOU HAVE MUSIC? ﬁ YES I [0 (@ TR — 2> IF YES, CONTINUE TO SECTION “C”

c. SPECIFYTYPE OF MUSIC:F DISC JOCKEY (DJ) [] LIVE BAND [ HOME STEREO OR PORTABLE STEREO
Applicant agrees and understands that the City is not an insurer and that the insurance concerning personal injury (including death,) and
real or personal property loss or damage in, about or on the premises shall be obtained by the applicant. That the amounts charged by the
City are not sufficient to warrant or guarantee that no loss, damage, claim or liability will occur or that increased loss, damage, claims or

liability will not occur. Applicant does hereby for him/her/itself and all parties claiming under him/her/it release and discharge the City of
Firebaugh from and against all said losses. damages. claims or liability.

1.  Agreed upon Rental and deposits Fee as listed above in accordance with Regulations.

2. Due to insurance requirements. NO City Employee will be allowed to donate time to supervise Activities.

3. Staff will inspect facilities and deposits will be returned with the next scheduled Bills Payable approval (30-45 days.)

4 1.000.000 Insurance Required for City Facilities. The certificate of insurance musi be accompanied by the additional

insured and/or waiver of subrogation endorsements The Additional Insured should read: "The City of Firebaugh. is officers,

officials, employees, agents and volunteers. "

Smoking is NOT permitted inside any City of Firebaugh building.

6. Cancellation: Renter shall notify City no later than thirty (30) days before its scheduled use of the A/F Hall, of its intent to cancel
such use, except as provided herein. If RENTER fails to provide such notice, City shall retain RENTER'’S fee for use of the A/F
Hall. City shall return RENTER’S deposit for use of the A/F Hall in the event of cancellation. Please initial

7.  All activities must shut down one half (1/2) hour early, as per the time listed above in hours of rental. Please initial

b

FACO1 APPLICATION PROCESSING FEE NON REFUNDABLE $ $ 25.00

FACO3 CLEANING DEPOSIT — REFUNDABLE 3 $150.00
RMAO1 INSURANCE ($125.98) $
FACO1 RENTAL FEE TABLE/CHAIRS (200.00) $
FACO1 RENTAL FEE IS NON REFUNDABLE $
PD002 5% / PDO03 SECURITY REQUIRED X $32.60 perhour §
TOTAL DUE: $
$

TOTAL PAID: /| Qa (
APPLICANT’S SIGNATURE: AXo

City of Firebaugh is an equal opportunity provider a+d ployé\
Resolution No. 1446 J
FRA_CommunityCenter_04.22.16

DATE: 4 //2./)
i T



_CITY_ OF F{REB JxUGH

132 P STREET
FIREBALUGH CALIFORNLA §3622-2547
(559 659-2043
FAX (359) 653341z

REQUEST FOR POLICE SERVICE
Name [HS AL FUsTBHL 6t/ obonen _ (55%) §27- 7Y C
Address /7 e 1ENY)  [viE Pl cuystmp _ S REEIYE. (H G627

Email Address: ./ &/ 24 de crspipa & OGS /fc"z/

Date of Event @%//7 Time of Reception > “CPM_ TimeofDance___ | 0% pig ~ 17 ¢4

)zﬁ;ﬁ Hal [1 VFW [IRodeo Grounds Event Type: [IWedding [1Quinceanera [IOther
invitation only-Yes No {Open to Public) X/__ How many people attending___ ~C ©
if applicable, Organization hoiding the event /¢ (94(( _ Boos7ce S

will aicohol be provided? Yes ?() No if seiling- Please provide copy of ABC license

Who will be selfing or serving alcohol? /(47 TEV) /2

Name of person kabie for damages/emergency response /%»41/"9#/1//0 P L4

The abov information is true to the best of my knowledge; | understand that | can be held liable for
ahove information. I event should te be cancelled, you are responsible to notify 30 days

faisnfvmg
je order to receive refund.

| L«nf\/&’/ é/ 7/,; /]

Date

| For Office Use Only
]
| Approved By: Police Hourly Rate: $32.60
| Number of Officers: Total Police hours:
Hours of service: Total Price: —_
i
| Amount Due: |
|

Emailed to: Date: Name:

City of Firebaugh is an egual opporhaity provider and emplayer,
Request for Police Services_04.22.16
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RESOLUTION NO. 17-23

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF FIREBAUGH APPROVING
AGREEMENT BETWEEN THE CITY OF FIREBAUGH AND THE ECONOMIC
DEVELOPMENT CORPORATION SERVING FRESNO COUNTY FOR FISCAL YEAR 2017-18

WHEREAS, the City of Firebaugh (City) is committed to a balanced and diversified economy as
one of its most important priorities to ensure the future well-being of the citizens of Firebaugh; and

WHEREAS, the City has invested considerable resources to encourage a Firebaugh location for new
and expanding businesses and industries and to ensure the economic vitality of commercial areas; and

WHEREAS, Economic Development Corporation (EDC) continues to maintain regional, national,
and international marketing and promotional efforts to attract the location and expansion of businesses and
industries in all of the communities within Fresno County; and

WHEREAS, the State of California (State) has designated the EDC as its regional contact and
referral point for businesses and industries that contact the State while seeking a location for new or
expanded facilities; and

WHEREAS, the City seeks to enhance its support of the EDC in order to utilize the unique position
the EDC maintains within the business community, and to promote economic growth in the City; and

WHEREAS, the City recognizes the Fresno County Region’s economic future is a top priority,
which demands focus and leadership by the EDC, wishes to enter into an agreement with the EDC to
provide professional services to assist the City to promote Business interest and economic development
within its boundaries;

NOW, THEREFORE, the City and the EDC agree as follows:

The Agreement between the City of Firebaugh and the Economic Development Corporation
serving Fresno County, attached hereto and incorporated herein by reference, is approved and
adopted by Resolution No. 17-23.

IN WITNESS WHERE OF, parties have executed this Agreement as of the day of the year first
hereinabove written.

DATED: DATED:

CITY OF FIREBAUGH ECONOMIC DEVELOPMENT CORPORATION
SERVING FRESNO COUNTY

BY: BY:

Ben Gallegos, City Manager Lee Ann Eager, President/CEO



AGREEMENT BETWEEN THE CITY OF FIREBAUGH AND THE ECONOMIC
DEVELOPMENT CORPORATION SERVING FRESNO COUNTY FOR FISCAL YEAR 2017-18

WHEREAS, the City of Firebaugh (City) is committed to a balanced and diversified economy as
one of its most important priorities to ensure the future well-being of the citizens of Firebaugh; and

WHEREAS, the City has invested considerable resources to encourage a Firebaugh location for new
and expanding businesses and industries and to ensure the economic vitality of commercial areas; and

WHEREAS, the Economic Development Corporation (EDC) continues to maintain regional,
national, and international marketing and promotional efforts to attract the location and expansion of
businesses and industries in all of the communities within Fresno County; and

WHEREAS, the State of California (State) has designated the EDC as its regional contact and
referral point for businesses and industries that contact the State while seeking a location for new or
expanded facilities; and

WHEREAS, the City seeks to enhance its support of the EDC in order to utilize the unique position
the EDC maintains within the business community, and to promote economic growth in the City; and

WHEREAS, the City recognizes the Fresno County Region’s economic future is a top priority,
which demands focus and leadership by the EDC;

NOW, THEREFORE, the City and the EDC agree as follows:

1. The EDC agrees to assist the City in promoting the economic growth in the City by providing
the following services to the City:

(a) Provide information to industrial and office representatives not currently located in
Firebaugh for the purpose of recruiting new businesses and industries to Firebaugh.

(b) Maintain and update marketing materials used to attract new investment to Firebaugh.

(c) Assist existing Firebaugh businesses and industries that contact the EDC with informational
and technical assistance needs through the BEAR Action Network.

(d) Market the City to retail, commercial, and industrial brokers, developers, site selectors, and
businesses.

(e) Serve as a distribution point for the City’ economic development materials.

(f) BEAR Action Network will work towards fostering a closer working relationship with local
business associations to enhance the accessibility of EDC and BEAR Action Network
services to the City’s employers. Level of partnership is dependent on willingness and
capacity of local business associations to participate.



(g) Provide the City with points-of-contact, with login information, and training on EDC Fresno
County Cities self-management portal, which offers the ability to keep up-to-date
information on parcel availability and an economic profile.

(h) Continue its leadership role in the promotion of High Speed Rail in Fresno County and the
State and promote the City of Firebaugh for business opportunities and housing.

(i) Assist the City’s points-of-contact in fully utilizing social media and online marketing tools
to advance economic and community development efforts in the City of Firebaugh.

(j) The EDC will inform the City of legislation important to the Economic and Community
Development of the region and advocate on their behalf.

(k) The EDC shall submit quarterly reports to the City, detailing the progress of the EDC’s
activities.

(1) The EDC shall assist in identifying economic development projects on the City’s behalf for
inclusion in the County of Fresno’s Comprehensive Economic Development Strategy
(CEDS) for possible grant funding.

For performance of the services described in Section 1, paragraphs (a) through (1), the City
agrees to pay the EDC the amount of six thousand dollars ($6,000.00) in one installment. The
EDC will provide quarterly reports commencing July 1, 2017.

It is understood and agreed that in the performance of this Agreement, the EDC is an independent
contractor. The EDC shall take out and maintain Workers Compensation, State Disability, and
other insurance coverage as required by law, and shall in all other respects, comply with
applicable provisions of federal, state, and local laws, rules and regulations.

The EDC shall indemnify, hold harmless, and defend the City, its officers, agents, and
employees, from all claims for money, damages, or other relief arising in any form from the
performance of this agreement by the EDC, its officers, agents, or employees. The EDC shall
take out and maintain for the full term of this agreement liability insurance providing protection
for personal injury, wrongful death, and property damage; such insurance to be in amounts and
issued by carriers acceptable to the City. The EDC shall provide the City with a Certificate of
Insurance evidencing such coverage.

The funds provided EDC by the City pursuant to this Agreement shall not be used directly or
indirectly, for any apolitical purpose whatsoever. This prohibition includes, but is not limited
to, campaigns, events, promotions, literature, lobbying or other activities for, against or on behalf
of any state, local or federal legislation, issue, candidate(s) or actions, whether partisan in nature
or not.

This Agreement sets forth the entire understanding and agreement among the parties with
respect to the subject matter hereof and supersedes any prior or contemporaneous oral and-or
written agreements or representations.



7. This Agreement may not be altered, or amended in any of its provisions, except by the mutual
written agreement of the parties.

8. This Agreement may be executed in counterparts with the same force and effects, as if executed
in one complete document.

IN WITNESS WHEREOF, parties have executed this Agreement as of the day of the year first hereinabove
written.

DATED: DATED:

CITY OF FIREBAUGH ECONOMIC DEVELOP CORPORATION SERVING
FRESNO COUNTY

BY: BY:

Ben Gallegos, City Manager Lee Ann Eager, President/CEO



RESOLUTION NO. 17-24

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF FIREBAUGH ADOPTING AND
APPROVING A DOCUMENT ENTITLED THE “PERSONNEL RULES OF THE CITY OF
FIREBAUGH”

WHEREAS, the City Council of the City of Firebaugh and its employee unions have reviewed
the contents of the personnel policies and procedures for City employees of the City of Firebaugh entitled
the “Personnel Rules of the City of Firebaugh; and

WHEREAS, City Council finds and determines that the adoption of these Personnel Rules, which
supersede and replace the current ones which were approved by Resolution 91-29, are in the best interests
of the City of Firebaugh and its employees.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF
FIREBAUGH, CALIFORNIA as follows:

The “Personnel Rules of the City of Firebaugh,” attached as Exhibit 1 and incorporated herein by
this reference, are hereby approved and adopted, superseding and replacing those previously adopted by
Resolution No. 91-29.

*¥ % k & *k K k *k k k k *k ¥ *k ok

The foregoing Resolution was approved and adopted at a regular meeting of the City Council of the City
of Firebaugh held on the 19 day of June, 2017, by the following vote:

AYES: Council Member(s)
NOES: Council Member(s)
ABSENT: Council Member(s)
ABSTAIN: Council Member(s)

APPROVED: ATTEST:

Brady Jenkins Rita Lozano
Mayor Deputy City Clerk
Approved as to Legal Form:

CITY ATTORNEY

By

Meggin Boranian
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I PERSONNEL SYSTEM

A. Adoption of Personnel System

In order to establish an equitable and uniform system for dealing with personnel
matters, and to comply with applicable laws relating to the administration of the
personnel process, the Personnel Rules of the City of Firebaugh (hereafter
referred to as “Personnel Rules™), are hereby adopted. Use of the masculine
pronoun, except where expressly limited, shall include the feminine pronoun.

1. Definitions

The terms used to administer the Personnel Rules are defined as follows:

a.

"Advancement” means a salary increase within the limits of a pay range
established for a class.

"Allocation” means the assignment of a single position to its proper
class in accordance with the duties performed and the authority and
responsibilities exercised.

"Anniversary date” means the first day of employment with the City of
Firebaugh.

“City Clerk” means the elected or appointed public officer, deputy or
designee charged with recording the official proceedings and vital
statistics of the City.

"Class" means positions sufficiently similar in duties, authority, and
responsibilities that permit grouping under a common title, and the
application of common standards, including but not limited to selection,
transfer, demotion and salary.

"Competitive service” means all positions of employment in the service
of the City except those excluded by the Personnel Rules or by
resolution of the City Council. This provision shall not be construed as
a waiver of any rights under the Meyers-Milias-Brown Act.

"Days" means calendar days, unless otherwise stated.

"Demotion"” means the movement of an employee from one class to
another class having a lower maximum base rate of pay.

"Disciplinary action” means punitive action against a regular employee
as described in these Personnel Rules, and shall not include any
counseling or performance evaluation.

Personnel Rules of the City of Firebaugh
Approved and adopted: June 19, 2017 Page 5



j. "Eligible"” means person whose name appears on an employment list.
k. "Employment List" means:

. "Open employment list" means a list of names of persons who
have taken an open-competitive examination for a class in the competitive
service and have qualified.

. "Promotional employment list" means a list of names of
persons who have taken a promotional examination for a class in the
competitive service and have qualified.

1.  "Examination” means:

. "Open-competitive examination” means an examination for a
particular class that is open to all persons meeting the qualifications for the
class whether or not they are employed by the City.

. "Promotional examination” means an examination for a
particular class that is open only to employees meeting the qualifications
for the class.

. "Continuous examination” means an open-competitive
examination which is administered periodically and as a result of which
names are placed on an employment list, in order of final scores, for a
period of not more than six (6) months.

m. "Grievance" means a claimed violation of certain rules or provisions as
defined in Section VII of the Personnel Rules.

n. "Lay-off" means the separation of employees from the active work
force due to lack of work or funds or to the abolition of positions by the
City Council.

0. "Management Employees” means the positions described in the
Personnel Rules.

p. “Personnel Officer” means the City Manager, or his or her designee,
who have the final authority to appoint to or remove persons from
positions of employment in the City

q. "Position” means a group of duties and responsibilities in the
competitive service requiring the full-time or part-time employment of
one person.

r. “Probationary employee” means an employee who has been appointed
to a position but has not completed the probationary period.

Personnel Rules of the City of Firebaugh
Approved and adopted: June 19, 2017 Page 6



s. "Probationary period” means a one (1) year period of actual service to
be considered an integral part of the examination, recruiting, testing and
selection process during which an employee is required to demonstrate
fitness for the position to which the employee is appointed by actual
performance of the duties of the position.

t. "Promotion” means the movement of an employee from one class to
another class having a higher maximum base rate of pay.

u. "Provisional appointment” means an appointment of a person who
possesses the minimum qualifications established for a particular class
and who has been appointed to a position in that class on a provisional
basis for a limited or definite duration. Provisional employees do not
hold regular status in their position and may be dismissed from
employment at any time without cause, right to appeal, or grievance.

V. “Re-Employment” means restoration without examination of a former
regular, non-probationary employee to the same or a lower
classification in which the employee previously served prior to layoff
or demotion.

w. "Regular employee” means an employee in the competitive service who
has successfully completed the probationary period and has been
retained as provided in these Rules.

X. "Reinstatement” means the restoration without examination of a former
regular employee, or probationary employee who has completed at least
six (6) months of the probationary period, to a classification in which
the employee formerly served as a regular non-probationary employee.

y. "Relief of duty” means the temporary non-punitive assignment of an
employee to a status of leave with pay.

z. "Suspension” means the temporary separation from service of an
employee without pay for disciplinary purposes.

aa. "Temporary employee" means an employee who is appointed to an
authorized position for a limited period of time, not to exceed one (1)
year.

bb. "Transfer" means a change of an employee from one position to
another position in the same class or in a comparable class.

B. Administration

The City Manager shall administer the Personnel Rules and shall hold the position
of Personnel Officer. He may delegate the appointing authority and the duties

Personnel Rules of the City of Firebaugh
Approved and adopted: June 19, 2017 Page 7



granted herein to any other officer or employee of the City. The City Manager
shall have the following duties and responsibilities:

1.

To act as the appointing authority for the City except where the City
Council has the authority to appoint by resolution, or otherwise;

To administer the provisions of the Personnel Rules not specifically
reserved to the City Council;

To prepare or cause to be prepared a position classification plan, including
class specifications, and revisions of the plan, subject to approval by the
Council;

To prepare or cause to be prepared a plan for compensation of all
classifications in the competitive service, subject to approval by the
Council;

To have the authority to discipline employees in accordance with these
Personnel Rules; and

To provide for the publishing or posting of notices of tests for positions in
the competitive service; the receiving of applications therefore; the
conducting and grading of tests; the certification of lists of persons eligible
for appointment in the competitive service; and the performing of any
other duty that may be required to administer the Personnel Rules.

C. Competitive Service

The provisions of the Personnel Rules adopted herein shall apply to all officers,
positions and employees in the service of the City of Firebaugh, except the
Personnel Rules I, II, V, VI and VII of these Rules shall not, unless otherwise and
specifically described, apply to the following:

1.

Elective Officers:

(@ City Clerk
Contract Employees:

@ City Manager;
Management Employees:
(a) Finance Director;
(b) Deputy City Clerk;

(c) Public Works Director;

Personnel Rules of the City of Firebaugh
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(d Chief of Police; and
(e) Such other personnel as may be designated by the City Council.
4, Middle Management Employees

5. Persons engaged under contract to supply expert, professional, technical or
other services.

6. Volunteer personnel.

% City officers and officials appointed directly by the City Council,
including appointive boards and commissions.

8. Emergency employees hired to meet the immediate requirements of an
emergency condition, such as an extraordinary fire, flood or earthquake,
which threatens life or property.

9. Employees other than those listed elsewhere in this section who are not
regular employees of the City.

10.  Any non-permanent position primarily funded under a State or Federal
employment training program This provision shall not be construed to
include other personnel hired under Federal or State subsidy programs

11.  Probationary employees.

12.  Employees not included in the competitive service under this section are
at-will employees and shall serve at the pleasure of the Personnel Officer,
including but not limited to those positions listed in this section and all
part-time, provisional or temporary employees.

D. Status of Present Employees

Any person holding a position included in the competitive service who, on the
effective date of these Personnel Rules, shall have served continuously in such
position or in some other position in the competitive service for a period equal to
the probationary period prescribed in the rules for his class, shall assume regular
status in the competitive service in the position held on such effective date
without a qualifying test, and shall thereafter be subject in all respects to the
provisions of these Rules.

Any other persons holding positions in the competitive service shall be regarded
as probationers who are serving out the balance of their probationary periods
before obtaining regular status. The probationary period shall be computed from
the date of appointment or employment.

Personnel Rules of the City of Firebaugh
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G.

Violations of Rules

Violations of the provisions of these Rules shall be grounds for rejection,
suspension, demotion, dismissal or other disciplinary action as described in Rule
V.

Superseding Provisions

Memorandums of Understanding (MOU’s) between the City and an exclusively
recognized employee organization, which contains provisions contrary to or
inconsistent with any of these Personnel Rules, shall be deemed to supersede
these Rules.

Contracts for Special Service

The City Manager shall consider and make recommendations to the City Council
regarding the extent to which the City should contract for the performance of
technical, expert, professional or other services which City employees are not
qualified or available to perform. The City Council may contract with any
qualified person or public or private agency for the performance of such services.

II. PERSONNEL RECRUITMENT AND TERMS OF EMPLOYMENT

A.

Equal Opportunity Employer

The City is committed to the goal of equal opportunity employment. It is the
policy of the City to ensure that the application of these Personnel Rules, and the
recruitment, employment, training, advancement, layoff, pay, termination, and all
other personnel actions for all positions, classes and individual employees shall be
on the basis of qualifications and performance without regard to race, religious
creed, color, national origin, ancestry, physical disability, mental disability,
medical condition, genetic information, marital status, sex, gender, gender
identity, gender expression, age, sexual orientation, or military and veteran status,
or any other status protected by law, except where a bona fide occupational
qualification exists.

Recruitment Practices

Any technique or procedure used in recruitment and selection of employees shall
be designed to measure only the job-related qualifications of applicants. These
procedures shall apply to the City Manager, Management Employees, and Middle
Management Employees, as those personnel classifications are defined Rule I,
Section C.

1. Appointments and Promotions

Personnel Rules of the City of Firebaugh
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All appointments and promotions to positions in the competitive service
shall be made according to merit and fitness and from eligible lists to be
established in accordance with these Personnel Rules. In the absence of
persons eligible in such manner, provisional or temporary appointments
may be made.

2. Announcement

All examinations for classes in the competitive service shall be publicized
by such methods as the Personnel Officer deems appropriate. Special
recruiting shall be conducted, if necessary, to insure that all segments of
the community are aware of the forthcoming examinations. The
announcements shall specify the title and pay of the class for which the
examination is announced, the nature of the work to be performed,
minimum and desirable qualifications, the time and manner of making
application, and other pertinent information.

3. Application Forms

Written applications for employment shall be made on official application
forms available in, or as otherwise prescribed on the examination
announcement, including any online/electronic application procedures.
Application forms shall require information covering training, experience,
and other pertinent information, and may include certificates of one (1) or
more examining physicians, references and fingerprints. All applications
must be signed by the applicant, which may include the use of an e-
signature for an online/electronic application.

The completed application shall be received by the City on or before the
announced final filing date and time. An oral or written indication of
interest in employment is not an application.

4. Citizenship of Applicants

Employment is open to all qualified persons authorized to work in the
United States.  Authorization will be determined upon applicant’s
completion and submission of Department of Homeland Security, U.S.
Citizenship and Immigration Services Form I-9. Applicants who fail to
complete and submit Form I-9 will not be employed by the City.

5. Disqualification

Incomplete applications may be rejected or returned to the applicant for
additional information or completion, at the Personnel Officer’s discretion,
providing the time limit for receiving applications has not expired. The
Personnel Officer may reject any application, either before or after an
examination, whose appointment is deemed contrary to the best interests
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of the City. Reasons for rejecting an application or applicant may include,
but shall not be limited to, the following:

a) The applicant does not possess any of the minimum qualifications
required for the position;

b) The applicant is incapable of performing the essential job functions
and duties of the position, with or without reasonable
accommodation, to which the applicant seeks appointment;

c) The applicant was under the influence of controlled substances or
alcohol or has a current addiction to the use of controlled
substances; and/or

d) The applicant has made any false statement of any material fact, or
practiced or attempted to practice any deception or fraud in an
application or examination, or in securing eligibility for
appointment.

6. Applicants with Felony or Misdemeanor Convictions

Conviction, including pleas of guilty and nolo contendre, of any felony or
a misdemeanor involving moral turpitude or unfitness for employment
may disqualify an applicant for employment or be grounds for removing
the name of an eligible candidate from any employment list.

The City will first determine whether an applicant meets the minimum
employment qualifications before asking the applicant to disclose
information concerning his or her conviction history or conducting a
conviction history background check. The City shall then conduct an
individualized, case-by-case analysis of the facts of each applicant’s
criminal history before making a decision regarding their employment.

This section shall not apply to positions for which the City is required by
law to conduct a conviction history background check or to those who
work for a criminal justice agency, including but not limited to applicants
for job positions within the Police Department.

7. Examination Process

The selection techniques used in the examination process shall be
impartial and related to those subjects which, in the opinion of the
Personnel Officer, fairly measure the relative capacities of the persons
examined to execute the duties and responsibilities of the class to which
they seek to be appointed. Examinations shall consist of selection
technique which will test fairly the qualifications of candidates such as but
necessarily limited to, achievement and aptitude tests, other written tests,
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personal interviews performance tests, physical agility tests, evaluation of
daily work performance, work samples, medical tests, psychological tests,
successful completion of prescribed training, personal background and
references, or any combination of these or other tests. The probationary
period shall be considered as a portion of the examination process.
Examination shall be designed to provide equal opportunity to all
applicants by being based on an analysis of the essential requirement of
the class, covering only factors related to such requirements.

The Personnel Officer shall schedule examinations as he deems necessary,
whether or not a vacancy currently exists. The Personnel Officer shall
specify, according to his sole discretion, whether the examination shall be
open, promotional, or continuous.

8. Promotional Examinations

Promotional examinations may be conducted whenever, in the opinion of
the Personnel Officer, the needs of the service require. Promotion
examinations may include any of the selection techniques mentioned in
the Personnel Rules (II, B7), or any combination of them. Only regular
employees who meet the requirements set forth in the promotional
examination announcements may compete in promotional examinations.

9, Continuous Examination

Open-competitive examinations may be administered periodically for a
single class as the needs of the service require. Names shall be placed on
employment lists, and shall remain on such lists, as prescribed in the
Personnel Rules (1, B13-15).

10. Conduct of Examination

The City may contract with any competent agency or individual for the
preparing and/or administering of examinations. In the absence of such a
contract, the Personnel Officer shall see that such duties are performed.
The Personnel Officer shall arrange for the use of public buildings and
equipment for the conduct of examinations.

11. Notification of Examination Results and Review of Papers

Each applicant in an examination shall be given written notice of the
results thereof. Such notice shall be limited to advising the applicant he
“passed” or “failed” a specific part or all of the process. Specific
numerical scores or standing on eligibility lists need not be provided to
applicants.

—
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All applicants may inspect their own test answer sheet within five (5)
working days after the notification of examination results. Any error in
computation, if called to the attention of the Personnel Officer within this
shall be corrected. Such corrections shall not, however, require
invalidation of appointments previously made.

Inspection of test papers or booklets shall be at such time and place and
under such conditions of supervision as the Personnel Officer may require.
Applicants will not be permitted to copy examination items.

12. Pre-Employment and Promotional Medical Examinations

The Personnel Officer may order a medical examination after a
conditional offer of employment is made, including a physical or
psychological examination, to determine whether an applicant for
appointment or promotion has the physical or mental qualifications to
perform the duties of his position, or can perform a job function without
posing a direct threat to health or safety. Any such medical examinations
will only be conducted where it is job-related and consistent with business
necessity and is consistently applied to all appointments to that job
position. Such examination shall be at the City’s expense.

No appointment to the position will be made until the Personnel Officer
has received the results of the medical examination to either clear the
employee to work with no restrictions or to identify any work restrictions
related to the job. If the applicant has any work restrictions following the
medical examination, the City will engage the applicant in a disability
interactive process to determine if it can reasonably accommodate the
applicant’s work restrictions. To the extent that the City initially
determines that it cannot reasonably accommodate the applicant’s work
restrictions, the City will provide the applicant an opportunity to provide
additional medical information on their work restrictions to review further
before finalizing any decision that it cannot reasonably accommodate the
work restrictions.

13. Employment Lists

As soon as possible after the completion of an examination, the Personnel
Officer may prepare and maintain an employment list consisting of the
names of applicants who qualified in the examination.

14. Duration of Lists

Employment lists shall remain in effect for six (6) months, unless
exhausted, abolished or extended by the Personnel Officer. The City has
no obligation to select or interview applicants who are on an Employment

ﬂ
Personnel Rules of the City of Firebaugh
Approved and adopted: June 19, 2017 Page 14




List. Employment Lists are maintained for convenience only. Employment
Lists do not create any rights or responsibilities on behalf of the City.

15. Removal of Names from List

The name of any person appearing on an employment, re-employment or
promotional list shall be removed by the Personnel Officer if the eligible
person requests in writing that his name be removed, or if that person fails
to respond to a notice of certification mailed to the last designated address.
The Personnel Officer may remove the name of any eligible person if that
person has previously been rejected for the same position or promotion
three (3) times during the life of the list. The person affected shall be
notified of the removal of the name by notice mailed to the last known
address. The names of persons on promotional employment lists who
resign from City employment shall automatically be dropped from such
lists.

16. Types of Appointment

All vacancies in the competitive service may be filled by transfer,
demotion, re-employment, reinstatement or from eligible applicants
certified by the Personnel Officer from an appropriate employment list, if
available. In the absence of persons eligible for appointment in these
ways, provisional appointments may be made in accordance with these
Personnel Rules.

17. Notice to Personnel Officer

If a vacancy in the competitive service is to be filled, the Personnel Officer
shall be notified. If there is no re-employment list available for the class,
the Personnel Officer shall have the right to decide whether to fill the
vacancy by reinstatement, transfer, demotion, appointment from a
promotional employment list, or appointment from an open employment
list.

18. Certification of Eligible

If the Personnel Officer does not consider it in the City's best interest to
fill the vacancy by reinstatement, transfer, or demotion, or if it is not
possible to fill the vacancy by re-employment, certification shall be made
from an appropriate employment list, provided eligible persons are
available.

When the Personnel Officer determines a vacancy should be filled by
appointment from a promotional employment list or from an open
employment list, he should certify from the specified list the names of all
individuals willing to accept appointment. Whenever there are fewer than
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three (3) names of individuals willing to accept appointment on a
promotional employment list or on an open employment list, the Personnel
Officer may make an appointment from among such eligible persons or
may hold a new examination and establish a new employment list.

C. Appointment

After interview and investigation, the Personnel Officer, or his designee, shall
make appointments from among those certified. The person accepting
appointment shall report to the Personnel Officer, or the Personnel Officer's
designated representative, for processing on or before the date of appointment. If
the applicant accepts the appointment and reports for duty within such period of
time as the Personnel Officer shall prescribe, the applicant shall be deemed to be
appointed; otherwise, the applicant shall be deemed to have declined the
appointment.

1. Provisional Appointment

In the absence of there being names of individuals willing to accept
appointment from appropriate employment lists, the Personnel Officer
may provisionally appoint a person meeting the minimum training and
experience qualifications for the position. The Personnel Officer may
make such appointments when the demands of the service are such that it
is not practicable to give advance notice of pending or anticipated
vacancies, including but not limited to a period of suspension of an
employee or pending final action on disciplinary proceedings, and it is not
practical to delay appointment until a new employment list can be
prepared and certified.

A provisional appointee shall not accrue any benefits, including but not
limited to sick or vacation leave, medical, disability or life insurance or
retirement.

If a provisional appointee is selected for a full-time position with the City,
the time served as a provisional appointee shall be counted as time toward
the fulfillment of the required probationary period. No special credit shall
be allowed in meeting any qualifications or in the giving of any test or the
establishment of any open-competitive promotional lists, for services
rendered under a provisional appointment.

A provisional employee serves at-will and may be removed at any time
without the right of appeal or hearing.

2. Temporary Employees, Student Interns

From time to time the City has a need for the employment of persons to
fill temporary and/or seasonal work assignments. The cost and
ﬂ
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administrative delay inherent in testing persons to fill such short term
positions is out of proportion to the positions and incompatible with the
need to expeditiously fill such positions in time for the employee to
perform the temporary work assignment. The City may be offered an
opportunity to hire students who work as part of their course of study. It is
in the interest of the City and in the efficient administration of City
services that management fill temporary positions and employ student
interns with a minimum of administrative expense and delay.

The Personnel Officer may approve the appointment of temporary
employees for a period not to exceed one (1) year. There will be no
exceptions to allow any temporary employee to work beyond the one year
limitation.

The Personnel Officer may authorize department heads to employ high
school and college students to work as interns for up to one thousand
(1,000) hours. Interns are defined as persons regularly enrolled at
Firebaugh High School, or in an accredited college or university whose
course of study is related to the activities of City government.

The procedures utilized by department heads for the employment of
temporary employees and student interns shall be carefully scrutinized by
the Personnel Officer to ensure that the process is fair and complies with
Personnel Rules and City policies. Personal favoritism and/or prejudice for
or against any person are strictly prohibited.

Temporary employees and student interns employed under this rule shall
serve at-will and are not considered part of the competitive service; they
may be removed from City service at any time without the right of appeal
or hearing. If eventually hired as a full-time employee, they shall not
receive any special credit in any qualification for employment, in any
examination or employment list for services rendered under a provisional
appointment. They shall receive no employee benefits, including but not
limited to such as sick leave, vacation, health plan, or retirement, other
than as provided pursuant to Healthy Workplace/Healthy Families Act of
2014 Paid Sick Leave.

3, Regular Appointment and Probationary Period

(a) Objective of Probationary Period

The City attempts to hire the most qualified employees for each position.
To ensure this, the City provides for a probationary period of employment
for the employee to assess the City and the job content, and for the City to
evaluate the new employee and his job performance.

(b) Length of Probationary Period
#
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All regular and promotional appointments shall be tentative and subject to
a probationary period of one (1) year of actual service. Leaves of absence
or assignments out of class, for any reason, shall not be counted toward
the completion of the probationary period and the probationary period
shall be extended by the number of hours of such leaves or assignments.
The Personnel Officer may extend such probationary period up to six (6)
additional months of actual service.

(c) Probationary Rejection of Regular Appointment Employee

During the probationary period, an employee on regular appointment may
be terminated at any time by the Personnel Officer with or without notice,
with or without cause and without the right of appeal. Notification of
rejection by the Personnel Officer shall be sent to probationer in writing.

(d) Probationary Rejection Following Promotion

Any employee rejected during the probationary period following a
promotional appointment shall be reinstated to the position from which the
employee was promoted, unless the employee is discharged from service
in the manner provided in these Personnel Rules for positions in the
competitive service, in which event he shall have the right of appeal as set
forth in these Rules. If there is no vacancy in such position the employee
may request in writing to be placed on a re-employment list.

4. Qath of Office

Every employee, before entering upon the duties of employment, shall
take and subscribe to the Oath of Office required by the provisions of
Article 20, Section 3, of the California Constitution.

In the case of temporary employment, the oath shall be effective for all
successive periods of employment which commence within one (1)
calendar year from the date of subscribing to the oath or affirmation.

No compensation or reimbursement for expenses incurred shall be paid to
any employee of the City unless such employee has taken and subscribed
to the oath or affirmation required by this section.

5. Appointment of Relatives

Neither the City Council, Personnel Officer, nor his or her designee shall
appoint to a salaried position any person who is a relative by blood or
marriage within the third degree of any one or more members of the City
Council or Personnel Officer.
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No full-time, part-time, provisional or temporary employees shall be
assigned to any position in a department where another employee of the
department is a relative by blood or marriage within the third degree. The
Personnel Officer may, in his sole discretion, make an exception to this
Rule when doing so is in the interest of the City.

Without exception, full-time, part-time, provisional or temporary
employees who are relatives by blood or marriage shall not be placed in
such position as to supervise/evaluate or be supervised/evaluated by a
relative within the third degree.

As determined by the Personnel Officer, no full-time, part-time,
provisional or temporary employees shall be placed into any position that
would compromise the internal control environment by virtue of any
relationship through blood or marriage to another employee.

The phrase “within the third degree” shall include, but is not limited to,
spouses, parents, children, grandparents, siblings, grandchildren, great-
grandparents, uncles and aunts, nieces and nephews, great-grandchildren,
and similar relationships by affinity.

III. CHANGES IN EMPLOYMENT STATUS

A. Transfer

All transfers are subject to the discretion of the Personnel Officer. No person
shall be transferred to a position for which that person does not possess the
minimum qualifications. The Personnel Officer or-his designee may transfer an
employee at any time from one position to another position in a comparable class.
For transfer purposes, a comparable class is one with the same maximum salary,
involves the performance of similar duties and requires substantially the same
basic qualifications.

If the transfer involves a change from one department to another, both department
directors must consent thereto unless the Personnel Officer orders the transfer.
Transfer shall not be used to effectuate a promotion, demotion, advancement, or
reduction, or for disciplinary action, each of which may be accomplished only as
provided in these Rules.

B. Promotion

Insofar as consistent with the best interests of the City and subject to the
discretion of the Personnel Officer, all vacancies in the competitive service shall
be filled by promotion from within the competitive service, after a promotional
examination has been given and promotional list is established. Probationary
employees shall not be eligible for promotion under a promotional list.

#
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The Personnel Officer may determine that the best interest of the City require that
a vacancy be filled by an open competitive examination instead of promotional
examination. In such event, the Personnel Officer shall arrange for an open
competitive examination and for the preparation and certification of an open
competitive employment list.

C. Demotion

The Personnel Officer may demote an employee whose ability to perform the
required duties falls below standard or for disciplinary purposes. Upon request of
the employee, and with the consent of the Personnel Officer, an employee may be
permitted to voluntarily demote to a vacant position in the same department. No
employee shall be demoted to a position for which he does not possess the
minimum qualifications. Disciplinary and voluntary demotions shall be in
accordance with these Personnel Rules.

All employees who are demoted will be paid at the same rate of pay as prior to
demotion if, and only if, the rate of pay is within the range of the lower position.
If this is not the case, the rate of pay shall be within the salary range of the lower
position which is closest to the rate of pay prior to demotion, but no employee
shall be paid more than they were prior to demotion.

D. Reinstatement

With the approval of the Personnel Officer, a former regular employee or
probationary employee who has completed at least six (6) months of probationary
service, and who has resigned with a good record, may be reinstated within two
(2) years of the effective date of resignation, to a vacant position in the same or
comparable class. Upon reinstatement, the employee shall serve a new
probationary period prescribed for the class. No credit for former employment
shall be granted in computing salary, vacation, sick leave, or other benefits except
on the specific recommendation of the Personnel Officer at the time of
reinstatement. The employee will receive a new anniversary date which will be
the first date of employment upon reinstatement.

E. Resignation

An employee wishing to leave the competitive service in good standing shall file
with the Personnel Officer a written resignation stating the effective date and
reasons for leaving at least two (2) weeks before the planned separation date,
unless such time limit is waived by the Personnel Officer at his discretion. A
statement as to the resigned employee's service performance and other pertinent
information shall be forwarded to the Personnel Officer. Failure to give notice as
required by this Rule shall be cause for denying future employment by the City.
A resignation becomes final and cannot be withdrawn once it is received by the
Personnel Officer, which shall be considered accepted upon receipt unless
employee is notified otherwise in writing.
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F.

Report of Change of Status

Every appointment, transfer, promotion, demotion, change of salary rate, or any
other temporary or permanent change in status of employees shall be reported to
the Personnel Officer in such manner as he may prescribe.

IV. PAID AND UNPAID TIME OFF WORK

A.

Attendance

Employees shall be in attendance at their work in accordance with the Rules
regarding hours of work, holidays and leaves. All departments shall keep daily
attendance records of employees who shall be reported to the Personnel Officer in
the form and on the dates he shall specify.

An employee who is unexpectedly unable to report for work as scheduled must
notify his immediate supervisor or designee no later than the scheduled work time
and report their expected time of arrival or absence. Excessive tardiness or
absenteeism may be grounds for discipline, up to and including termination.
Abuse of, or misrepresentation of, any form of accrued or unpaid leave time will
be grounds for discipline, up to and including termination.

Vacations

All regular and full-time employees are eligible for paid vacation; which shall be
negotiated and agreed-to in all Memorandums of Understanding (MOU’s) for
each City employee bargaining group and are not included in these Personnel
Rules.

Vacations may be taken at any time during the year, but should be scheduled to
avoid conflicts with other employees’ vacations and with busy periods of the year.
Specific vacation dates should be approved by the employee’s supervisor at least
fourteen (14) days prior to the anticipated vacation.

Holidays

All regular and full-time employees are eligible for holiday pay. Observed paid
holidays shall be negotiated and agreed to in all Memorandums of Understanding
(MOU’s) for each City Employee bargaining group and are not included in these
Personnel Rules.
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If a holiday falls on a weekend, the holiday will be observed on the closes Friday
or Monday or on the customary day.

D. Sick Leave

All regular full-time employees earn sick leave at a rate negotiated and agreed to
in all Memorandums of Understanding (MOU’s) for each City employee
bargaining group and is not included in these Personnel Rules.

E. Administrative Leave

1. Exempt Emplovees

Those employees who are exempt from the Fair Labor Standards Act may receive
up to eighty (80) hours of administrative leave each fiscal year. Those employees
may opt to be paid for up to eighty (80) hours of administrative leave each fiscal
year. Administrative Leave cannot be carried over from one year to another.

2. Relief of Duty

The Personnel Officer may place an employee on administrative leave with full
pay and benefits for an indeterminate period when circumstances exist such that
the public interest requires that the employee be relieved from active duty. Such
relief of duty shall not constitute punitive or disciplinary action. During the period
of relief of duty, the employee may be required to regularly report to the
department director or his designee in a manner described in writing by the
department director to the employee.

F. Jury Duty

Every regular full-time employee of the City who is called or required to serve as
a trial juror, upon notification and appropriate verification submitted to his
supervisor, shall receive time off for the period of actual service required. The
employee shall receive his normal pay during the period of jury duty. The time
spent on jury duty is not work time for purposes of calculating overtime
compensation.

G. Voting

The City’s policy is to encourage its employees to participate in the election of
government leaders. Therefore, adequate time off is allowed at the beginning or
end of the work day to exercise this right, as long as employees request this time
off from their supervisors and give adequate notice.

H. Bereavement Leave

In the event of a death in a regular full-time employee’s immediate family, that
employee may have up to five (5) working days, with pay, to handle family affairs
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and to attend the funeral. “Immediate Family” is defined as father, mother,
brother, sister, spouse, child, mother-in-law, father-in-law, daughter-in-law, son-
in-law, grandparents, grandchildren, stepfather, stepmother and stepchild. Time
off take for these purposes is counted against unused vacation or administrative
leave.

I Personal Leave Without Pay

The Personnel Officer, in his unrestricted discretion, may grant a regular or
probationary employee leave of absence without pay or seniority for not to exceed
three (3) months. After three (3) months, the leave of absence may be extended if
so authorized. No such leave shall be granted except upon written request of the
employee, setting forth the reason for the request, and the approval will be in
writing. An employee is not entitled to a leave of absence as a matter of right.
Upon expiration of a regularly approved leave or within a reasonable period of
time after notice to return to duty, the employee shall be reinstated in the position
held at the time leave was granted. Failure on the part of an employee on leave to
report promptly at its expiration, or within a reasonable time after notice to return
to duty shall cause the employee to be deemed to be discharged. The depositing in
the United States mail of a first-class letter, postage prepaid, addressed to the
employee's last known address, shall constitute reasonable notice to the employee
that his leave of absence has expired and he must return to duty.

J. Family and Medical Care Leave

The City will provide up to twelve (12) weeks of unpaid, job-protected leave to
eligible employees for certain family and medical reasons in a 12-month period
rolling backwards upon approval of the Personnel Officer, where such leave will
not create an undue hardship for the City. Employees are eligible for this Family
and Medical Care Leave if they have been employed by the City for at least one
year, have worked 1,250 hours in the previous 12 months, and meet other
eligibility requirements prescribed by law.

Family and medical care leave will be granted for any of the following reasons:

e The birth of a child or to care for the newborn child; placement of a child
for adoption or foster care;

e To care for the employee’s spouse, domestic partner, son, daughter, or
parent who has a serious health condition; or,

e For a serious health condition that makes the employee unable to perform
his or her job.

The employee ordinarily must provide thirty (30) days advance notice when the
leave is “foreseeable.” The City may require medical certification to support a
request for leave because of a serious health condition and may require a second
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or third opinion (at the employer’s expense) and a return to work report from the
employee’s health care provider if leave is taken for the employee’s own serious
health condition. Paid leave shall run concurrently with family and medical care
leave before unpaid leave will be allowed.

The City will maintain the employee’s health coverage during the period of
Family and Medical Care leave to the extent it would otherwise, had the employee
been continuously employed. Upon return from leave, an employee will be
restored to his original or equivalent position with equivalent pay, benefits, and
other employment terms, provided he meets the eligibility requirements
prescribed herein and by law. The use of Family and Medical Care leave will not
result in any loss of an employment benefit that accrued prior to the start of an
employee’s leave.

K. Pregnancy Disability Leave

An employee who is disabled because of pregnancy, childbirth, or a related
medical condition is entitled to an unpaid pregnancy disability leave for up to four
(4) months.

1. Notice and Certification Requirements

(a) Except in an emergency, requests for pregnancy disability leave
must be submitted in writing and must be approved by the
employee’s supervisor or Department Head before the leave
begins. The request must be supported by a written certification
from the attending physician stating that the employee is disabled
from working by pregnancy, childbirth or a related medical
condition. The certification must state the expected duration of the
disability and the expected date of return to work.

b) All planned leaves must be confirmed in writing and have an
agreed-upon specific date of return, with the written confirmation
submitted to the Department Head prior to being taken. Requests
for an extension of leave must be submitted in writing to the
Department Head prior to the agreed date of return and must be
supported by a written certification of the attending physician that
the employee continues to be disabled by pregnancy, childbirth, or
a related medical condition. The maximum pregnancy disability
leave is four (4) months.

2. Compensation During Leave

Pregnancy disability leaves are without pay. However, the employee may
first use accrued sick leave, vacation leave, and then any other accrued
paid time off during the leave.
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3. Benefits During [.eave

(a) An employee on pregnancy disability leave may receive any group
health insurance coverage that was provided before the leave on
the same terms as provided to other employees who become
disabled off-duty, if: (1) the employee is eligible for concurrent
family and medical care leave as described by these Personnel
Rules, and (2) the employee has not already exhausted this group
health insurance coverage benefit in accordance with State and
Federal law. The City may recover premiums it paid to maintain
health coverage, as provided by the family and medical leave laws,
if an employee does not return to work following pregnancy
disability leave.

(b) An employee on pregnancy disability leave who is not eligible to
receive group health insurance coverage as described above, may
receive health insurance coverage in conjunction with COBRA
(Consolidated Omnibus Budget Reconciliation Act) guidelines by
making monthly premium payments to the City.

(c) Sick leave and vacation leave do not accrue while an employee is
on unpaid pregnancy disability leave.

4. Reinstatement

(a) Upon the expiration of pregnancy leave and the City’s receipt of a
written statement from the health care provider that the employee
is fit to return to duty, the employee will be reinstated to her
original or an equivalent position, so long as it was not eliminated
for a legitimate business reason during the leave.

(b) If the employee's original position is no longer available, the
employee will be assigned to an open position that is substantially
similar in job content, status, pay, promotional opportunities, and
geographic location as the employee's original position.

© If upon return from leave an employee is unable to perform the
essential functions of her job because of a physical or mental
disability, the City will initiate an interactive process with the
employee in order to identify potential reasonable
accommodations.

(d) An employee who fails to return to work after the termination of
her leave loses her reinstatement rights.
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L. Military Leave

Military leave shall be granted in accordance with the provisions of state and
federal law. An employee requesting leave for this purpose shall provide the
department head, whenever possible, with a copy of the military orders specifying
the dates, site and purpose of the activity or mission. Within the limits of such
orders, the department head may determine when the leave is to be taken and may
modify the employee’s work schedule to accommodate the request for leave.

M. Time Off for Victims of Violent Crimes or Domestic Abuse

The City provides time off for victims of a violent crime, domestic violence,
sexual assault, or stalking in accordance with state law. Employees may take time
off to: (1) appear in court to comply with a subpoena or other court order as a
witness to any judicial proceeding; (2) seek medical or psychological assistance;
or (3) participate in safety planning to protect against further assaults. The City
shall also provide reasonable accommodations for victims of domestic violence,
sexual assault or stalking who request an accommodation for their safety while at
work.

An affected employee must give the City reasonable notice that he is required to
be absent for the purpose stated above. In cases of unscheduled or emergency
court appearances or other emergency circumstances, the affected employee must,
within a reasonable time after the appearance or circumstance, provide the City
with written proof that the absence was required for any of the above reasons.
Leave under this section is unpaid, unless the employee uses vacation or
compensatory time off.

N. Workers’ Compensation

If an employee has been injured on the job, he is eligible for Workers’
Compensation Benefits.

1. Notification and Medical Care

The City has several obligations to injured employees. Once it has been
determined that employee’s illness or injury is work-related and the claim
has been accepted, the City is responsible for providing whatever medical
services are necessary to cure or relieve from the effects of the injury.
These services will normally be provided at no cost to employee unless
there is some dispute over whether they are necessary.

If employee has suffered a work-related injury, he should advise his
supervisor immediately. If medical attention is required, the supervisor
will arrange for employee to be taken to the doctor. Normally, employee
will be treated at one of several occupational medical clinics that treat City
employees.
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If employee wishes to be treated by his personal physician, employee must
advise the City know before the need for medical treatment arises. If the
injury is serious, employee will be taken to the nearest emergency medical
care facility where necessary care will be provided.

D= Temporary Disability and Injury Pay

Once the claim is accepted, employee will also be compensated for any
time lost from work due to his injury. The first three (3) calendar days
following an on-the-job injury will be charged to sick leave or leave
without pay. This is referenced as the “waiting period.” On the fourth day
following the injury, employee would begin to receive legally-required
percentage of average weekly wages (averaged over the past year). If
hospitalized because of the injury or if off for more than fourteen (14)
days, there is no waiting period and employee would be paid Temporary
Disability pay for those first three days.

3. Permanent Disability

If the injury is serious enough to cause employee any permanent disability,
he will also be compensated for it. Permanent disability awards are not
“damages,” such as those which are awarded in civil cases. These awards
are meant to compensate for your reduced ability to compete in the labor
market. The amount of a permanent disability award is based on the type
and severity of the injury, occupation, and age at the time of the injury. If
the treating doctor indicates that there is some degree of permanent
disability, a claims examiner will contact employee to explain the
procedure of evaluating and rating the disability.

4, Vocational Rehabilitation

If employee is unable to return to his usual and customary job, he may be
eligible for vocational rehabilitation services. If off work for a total of
ninety (90) days because of an industrial injury, employee will be
contacted by a rehabilitation representative who will explain the benefits
to which employee may be entitled to. The City is required by State law to
provide employee with this explanation of potential eligibility for these
benefits, and employee will not be forced to resign, retire, or change jobs
unless the doctor indicates that there is some medical necessity to do so.

If employee needs vocational rehabilitation services, every reasonable
effort will be made to return him to suitable gainful employment as soon
as possible. Employee will be assigned to a vocational rehabilitation
counselor who will research the possibilities of job modifications or
alternative job assignments with the City. If it is not possible for employee
to remain with the City, training or job placement services that make the
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best possible use of employee’s knowledge, skills and aptitude will be
provided.

5. The Legal Process

It isn’t necessary to have an attorney represent employee in a Workers’
Compensation case. However, employee always has the right to hire
private counsel in these matters. Fees for these services are usually
deducted from employee’s permanent disability award.

6. Police Officer Industrial Injuries

Police Officers who are disabled temporarily or permanently by injury or
illness occurring in the course and scope of employment shall be provided
compensation and benefits in accordance with Labor Code section 4850.

0. Disability Accommodations and Fitness-for-Duty Examinations

1. Reasonable Accommodations. The City provides employment-related
reasonable accommodations to qualified individuals with disabilities
within the meaning of the California Fair Employment and Housing Act
and the Americans with Disabilities Act. An employee who desires a
reasonable accommodation in order to perform essential job functions
should make such a request, preferably in writing, to the Personnel
Officer. The request must identify the job-related functions at issue and
the desired accommodations.

2. Fitness-for-Duty Examinations. The City Manager or his designee may
require an employee to submit to a fitness-for-duty examination to
determine if the employee is able to perform the essential functions of his
job when there is significant evidence: 1) the employee appears to be
unable to perform or has difficulty performing one or more essential
functions of his job; and 2) there is reason to question the employee’s
ability to safely or efficiently complete work duties.

(@ A City-selected health care provider will examine the employee at

City expense. The City will provide the heath care provider with a

letter requesting a fitness-for-duty examination limited to the

employee’s job-related functional limitations and a written

description of the essential functions of the employee’s job. The

health care provider will examine the employee and provide the

City with non-confidential information regarding whether the

employee is fit to perform essential job functions and if the

employee’s continued employment poses a threat to the health and

safety of him or others. Should the health care provider exceed the

scope of the City’s request and provide confidential health

information, the City will return the report to the health care
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provider and request another report that includes only the non-
confidential fitness-for-duty information that the City has
requested.

(b) The City may require an employee to undergo an examination by a
City-designated physician, psychiatrist or psychologist, and/or
submit a certificate of employability from the treating physician
before returning to work after taking any leave due to injury or
illness.

3. Determination. After receipt of reasonable documentation, the City may
meet with the employee to fully consider all feasible potential reasonable
accommodations. The purpose of the discussions will be in good faith to
fully discuss all feasible potential reasonable accommodations. After the
discussions, the City will determine, in its sole discretion, whether
reasonable accommodation can be made and the type of accommodation
to provide. The City will not provide accommodation that would pose an
undue hardship upon City finances or operations, or that would endanger
the health and safety of the employee or others. Employees unable to
perform the essential functions of their position, with or without
reasonable accommodation, may be subject to separation of employment.

V. DISCIPLINARY ACTIONS

A. Types of Disciplinary Actions

Neither employee evaluations nor informal counseling memorandums shall be
considered disciplinary or punitive in nature. They may not be appealed under
this Rule. However, unsuccessful counseling may be referenced in a separate
subsequent disciplinary action.

1. Oral Reprimand

A formal discussion with an employee about performance or conduct
problems. This action shall be summarized in writing by the department
director or supervisor. The employee may respond in writing to such
reprimand. The employee shall not otherwise be entitled to appeal from an
oral reprimand. Oral reprimands and employee responses shall not be
placed in the employee's personnel file, however, the fact that an
employee previously received an oral reprimand for similar inappropriate
conduct may be referenced in future reprimands.

2. Written Reprimand

A written document presented to an employee regarding performance or
conduct problems. A copy must be provided to the employee with a copy

#
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filed in the employee's personnel file. Within five (5) working days
following service of the written reprimand, the employee may file a
written response, the original being directed to the department head or
supervisor and a copy filed in the employee's personnel file. A written
reprimand may not be appealed under this policy.

3. Minor Disciplinary Suspension

An involuntary absence without pay for a period of fewer than five (5)
working days.

4, Major Disciplinary Suspension

An involuntary absence without pay for a period of five (5) or more
working days but not exceeding thirty (30) working days.

5. Disciplinary Salary Reduction

A reduction in pay from the employee's current step within a pay range to
a lower step within that same pay range.

6. Disciplinary Demotion

Reduction from a position in one class to a position in another class
having a lower salary range.

7. Dismissal

Permanent discharge or removal from City service.

B. Grounds for Disciplinary Action

The following list of grounds for disciplinary action is not intended, nor is it a
comprehensive and complete list of all grounds for disciplinary action. Any
inappropriate conduct by a City employee will be grounds for disciplinary action.
These include, but are not limited to:

1. Incompetence or inefficiency in the performance of the duties of one’s
position.
2 Insubordination, including refusal to accept assignment or direction from

an authorized supervisor or City management.
3. Neglect of duty.

4. Unsatisfactory job performance, or refusal or inability to improve such
performance in accordance with written or verbal direction.

e ————
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10.

11.
12.

13.
14.

15.

16.

17.
18.

19.

20.
21.

22.

Absence without authorized leave.

Excessive absenteeism or tardiness, as defined by the employee’s
department director, the Rules, or Memorandum of Understanding.

Dishonesty.
Theft.
Fraud in securing or retaining employment.

Discourteous treatment or offensive conduct toward or around members of
the public or other employees, including fighting, using profane or abusive
or threatening language toward others, or gossiping.

Failure to cooperate with employee’s supervisor or fellow employees.

Drinking alcoholic beverages or consuming other intoxicants on the job,
or reporting for work while under the influence of alcohol or other
intoxicants.

Use of unlawful narcotics or drugs.

Malfeasance or misconduct, which shall include, but shall not be limited
to, conviction, plea of guilty, or no contest of any felony, or damaging
City property, equipment, or vehicles, or the waste of City supplies
through negligence or misconduct.

Violation of any City rules, regulation, ordinance, resolution, or policy or
departmental rule.

Unapproved outside employment or activity while on City time or City
business, or that violates the City’s policies, or other enterprise that
constitutes a conflict of interest with service to the City.

Mishandling of public funds.

Falsifying or altering any City record.

Any conduct unbecoming an employee of the City of Firebaugh that
causes discredit to the City or results in the impairment or disruption of
City service.

Unjustified and repeated abuse of sick or other leave.
Failure to comply with safety procedures.

Failure to follow defined job duties and procedures.

ﬂ
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23.
24.

25.

26.

217.

Misuse or destruction of City equipment or property.
Sleeping on the job.

Acceptance of gifts or gratuities in connection with or relating to
employee’s job duties.

Discrimination, including harassment, against other employees or
members of the public on the basis of any legally-protected classification.

Taking retaliatory action against person engaged in protected conduct.

C. Disciplinary Policy and Procedure

The following procedures apply to regular employees who are subjected to
disciplinary salary reduction, major disciplinary suspension, demotion, or
dismissal. For purposes of this section, these disciplinary actions will be referred
to as “major disciplinary action.”

The disciplinary notice or appellate procedures shall not be applicable to those
positions which may be deemed exempt by Council resolution, Personnel Rules
Section I(C), or to probationary employees.

1.

Proposed Notice of Discipline - Procedure

If the City proposes a major disciplinary action, the employee shall be
served with a written notice of the proposed disciplinary action. Such
notice shall:

(a) State the charges and specifications against the employee.

(b) Include all information relied upon in making the decision to
propose disciplinary action.

(©) Advise the employee of any rights to respond to the proposed
discipline, either orally or in writing, state that the employee’s
response will be considered before the proposed disciplinary order
goes into effect including a pre-disciplinary “Skelly” conference
prior to the imposition of the proposed discipline.

Emplovee Response and Skelly Conference

The Notice of Proposed Discipline will include a date for the pre-
disciplinary Skelly conference that will be overseen by the department
head or his designee. The Skelly conference is an informal meeting, not a
formal or adversary hearing; the employee shall not be entitled to cross-
examination. The employee shall have the right of representation at the
Skelly conference, if so requested.
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The department head may, after consideration of all information received,
decide to sustain, modify, or reject the proposed disciplinary action.

Service of an order for disciplinary action or any notice required to be
given to an employee will be deemed sufficient and complete when
delivered in person to the employee to whom it is directed, or when it is
sent by certified mail, postage prepaid, to the last known address of the
employee.

The City shall not provide a pre-disciplinary Skelly conference to regular
employees subjected to a minor disciplinary suspension. However, such
employees may request a similar conference during the minor disciplinary
suspension or within a reasonable time thereafter.

3, Final Notice of Discipline

If a major disciplinary action is imposed, a written statement shall be
given to the employee of the following:

(a) The level of discipline, if any, to be imposed, as well as the
charges and a summary of facts on which the disciplinary action is
based.

(b)  The effective date(s) of the disciplinary action.

(c) A copy of all written materials, reports, or documents upon which
the discipline is based.

(d)  Any rights of appeal.

4, Evidentiary Appeal

The appeal procedure described herein shall apply to a disciplinary action
of regular employees resulting in a disciplinary salary reduction, major
disciplinary suspension, demotion, or dismissal. It shall not be applicable
to those positions which may be deemed exempt by Council resolution,
Personnel Rules, or to probationary employees. It shall also not apply to
counseling or oral reprimands, written reprimands, or minor disciplinary
suspensions.

Regular employees shall have the right of appeal from such disciplinary
actions as described in this section. Such appeal must be filed with the
City Clerk within ten (10) calendar days following receipt of a Final
Notice of Discipline. The appeal must be in writing and must set forth the
grounds or basis for the appeal. If the employee involved does not file
said appeal, the City’s decision shall be final and take effect as prescribed.
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(2)

(b)

(©)

(d)

Hearing. Upon receipt of a written appeal from an affected
employee, the City Clerk shall arrange for a hearing as provided in
this section. Said hearing shall be conducted within a reasonable
time after receipt of a timely written appeal, as determined by the
City. The City Clerk shall arrange for the selection of a Hearing
Officer to conduct the hearing and issue a decision.

Representation. The appellant employee shall have the right to
appear personally or to be represented by counsel or by anyone
else of his choosing, including other City employees, with the
exception of supervisory, management, and confidential
employees.

Failure of Employee to Appear. Failure of the appellant to
personally appear at the hearing shall be deemed a withdrawal of
his appeal and the Final Notice of Discipline shall be final.

Decision. The Hearing Officer shall render a decision no later than
thirty (30) calendar days after (1) the conclusion of the hearing and
the briefs, if any, have been submitted, or (2) receipt of the official
hearing transcript, unless otherwise agreed upon by both parties.
The Hearing Officer’s decision shall be final and conclusive. A
copy of such decision, along with a proof of service of mailing,
shall be forwarded to each of the parties’ representatives. Copies
shall also be  distributed to the City Clerk.

The Hearing Officer may sustain, reject, or modify any or all of the
charges filed against employee. If the disciplinary action is
reversed or modified by the Hearing Officer, he may determine
whether the employee is to be compensated in all or in part for the
time lost on or after the date the disciplinary action went into
effect.

The cost of the Hearing Officer and other mutually-incurred costs
shall be borne equally by the parties which shall be paid on or
before the date of the appeal hearing. Failure to pay half of the
mutually incurred costs may prevent the hearing from occurring.
Pursuant to Code of Civil Procedure Section 1094.6, the parties
have ninety (90) days from the date of the proof of service of
mailing of the written findings and decision to appeal the decision
to the Superior Court in and for the County of Fresno.
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VI. LAYOFF PROCEDURES

Whenever, in the judgment of the Personnel Officer, it becomes necessary to abolish any
position of employment, the employee holding such position may be laid off or demoted
without disciplinary action and without the right of appeal.

A. Notification

Employees to be laid off shall be given, whenever possible, prior notice of at least
thirty (30) calendar days.

B. Order of Layoff

In each class of position, employees may be laid off according to employment
status in the following order: temporary, provisional, probationary, and regular.
Temporary, provisional and probationary employees shall be laid off according to
the needs of the service as determined by the Personnel Officer.

Regular employees shall be laid off by inverse seniority within the below
groupings. Seniority is defined as the length of full-time service at or above a
classification within the department. Employees who received “improvement-
needed” or worse on their last written evaluation shall be subject to layoffs before
those who received a higher rating.

Whenever the Personnel Officer believes that the best interest of the City requires
the retention of employees with special qualifications, characteristics, skills or
fitness for the work, the Personnel Officer may grant an exception to the order of
layoft.

C. Vacancy and Demotion

Except as otherwise provided, whenever there is a reduction in the work force, the
Personnel Officer shall first demote the employee to be laid off to a vacancy, if
any, in a lower class for which the employee is qualified. All persons to be
demoted shall have their names placed on the re-employment list.

D. Bumping Rights

An employee affected by layoff shall have the right to displace an employee in the
same department who has less seniority in the same class or in a lower class in
which the affected employee once had permanent status.

In order to bump down to a former or lower class, an employee must request
displacement action in writing to the Personnel Officer within five (5) working
days of receipt of notice of layoff. Notice of layoff shall include a notice of the
rights set forth in these Rules.

ﬂ
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Employees retreating to a lower or similar class shall be placed at the salary step
representing the least loss of pay. In no case shall the salary be increased above
that received in the class from which the employee was laid off.

Employees retreating to a lower, or similar, class shall serve a probationary period
in the new class unless they have previously successfully completed a
probationary period in the class or the class series.

There shall be no interdepartmental displacement rights.

E. Re-employment List

Regular, non-probationary employees laid off or demoted in accordance with
these Rules shall be entered upon a re-employment list. Lists from different
departments shall be combined into a single list. The Personnel Officer shall
review such list for former employees in the same or lower classification as that in
which a vacancy arises. The City is not required to interview or hire from the re-
employment list. The re-employment list does not create any benefit or rights to
laid off, regular, non-probationary employees on said list.

F. Duration

Names of persons laid off shall be carried on a re-employment list for six (6)
months, except that persons appointed to permanent positions at the same level
from which they were laid off shall, upon such appointment, be dropped from the
list. Persons who refuse re-employment shall be dropped from the list. Persons re-
employed in a lower class or on a temporary basis, shall be continued on the list
for the higher position for one (1) year. The Personnel Officer may extend the
duration of a re-employment list.

G. Re-employment After Layoff

Employees rehired to City service from a re-employment list shall retain all
benefits, accumulated leave and seniority rights that such employees enjoyed
prior to being laid off.
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VII. EMPLOYEE GRIEVANCES

A. Purpose

The purpose of this section is to provide a just and equitable method for the
resolution of grievances without fear of coercion or reprisal.

B. Grievance Defined

Subject to the exclusions listed in this Policy, a “grievance” is a claimed violation
of a specific provision of these Personnel Rules or a Memorandum of
Understanding (MOU), and is not subject to any other City dispute resolution
process or procedure that is provided by statute, ordinance, resolution or
agreement.

The following matters are expressly excluded from the definition of “grievance”:

1.

10.

11.

Requests for changes in wages, hours, or working conditions, including
any impasse or dispute in the meeting and conferring process or matter
within the scope of representation;

Requests for changes in the content of employee evaluations or
performance reviews, oral or written warnings, reprimands or counseling;

Challenges to a reclassification, layoff, transfer, denial of reinstatement, or
denial of a step or merit increase;

Challenges to any disciplinary action;
Challenges to examinations or appointment to positions;
Management of the City generally;

Determination of the nature, necessity or organization of any service or
activity conducted by the City, including the decisions to expand or reduce
services or the workforce, and/or to impose layoffs;

Methods of financing;

Determination of or change in facilities, equipment, methods, technology,
means or size of the work force;

Determination of or of or change in the location, number of locations,
relocations and types of operations, processes or materials to be used in
carrying out City functions;

Determination of work assignments and schedules;

_ e
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12.

13.

14,

Determination of productivity or performance programs and standards;

Determination of standards, policies, and procedures for selection,
training, and promotion of employees; and

Establishment, implementation, and modification of Department
organizations, supervisory assignments, chains of command, and reporting
responsibilities.

C. General Provisions

1.

10.

11.

No retribution or prejudice shall be suffered by any employee making use
of the grievance procedure.

The time limits established herein may be extended by mutual written
agreement between the grievant and management.

If management, at any step of the procedure, fails to respond within the
prescribed time limit specified, the grievant may process the grievances to
the next step.

If the grievant, at any step of the procedure fails to appeal management's
decision on the grievance within the prescribed time limit specified, such
decision shall be deemed accepted and shall not be subject to further
appeal or consideration.

By mutual written agreement, a grievance may revert to a prior level of
reconsideration.

The grievant shall be present at all conferences in the grievance procedure.

All communications, notices and papers required to be in writing shall be
served personally or by United States mail. For mailed notices and papers,
the postmark shall be within the prescribed time limits.

Management shall inform the grievant of any limitation on the authority of
the management representative to fully resolve the grievance.

All employees have the right to consult with their supervisor, their
department head, or the Personnel Officer without prejudice, concerning
the manner, form and/or procedure for filing a grievance.

Failure of the grievant to complete any step on the grievance procedure
will bar further consideration of the grievance.

The grievance procedure shall not be used in addition to, or as a substitute
for, the disciplinary procedure, the unfair labor relations practice
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procedure or the impasse procedure, when any of such procedures are or
could reasonably have been available in the exercise of reasonable

diligence.

12.  Grievances may be filed by an exclusively recognized employee
organization.

13.  If the grievance is against the employee's supervisor or department head,

the employee may apply to the City Manager in writing for permission to
commence the Grievance Procedure at the step immediately above the
supervisor alleged to be the subject of the grievance. The City Manager
(or the City Council, in the event the grievance is against the City
Manager) shall permit this modification of the grievance procedure upon
his determination that there are special circumstances that prevent the
employee from obtaining full and fair consideration of the grievance by
the employee's supervisor or department head.

D. Representation Rights

1. The employee has the right to the assistance of a representative of his
choice in the investigation, preparation and presentation of a grievance.

2, Representation may occur at any stage of the grievance procedure
provided, however, that prior to calling for representation at Step One —
Intermediate Supervisor of the procedure, the employee shall informally
discuss his grievance with his supervisor. Upon conclusion of such
discussion, and in accordance with the below procedures, the employee
may file a formal grievance within ten (10) calendar days after the
employee knew, or in the exercise of reasonable diligence should have
known, of the events giving rise to the grievance in order to have the
assistance of a representative at that Step.

3. If the employee elects another employee as his or her representative, such
representative shall not be released during working hours without the
approval of his or her supervisor.

4. The supervisor shall grant the representative a reasonable amount of time
during work hours to assist the grievant, provided such would not
unreasonably interfere with or delay City work.

3% Grievance conferences between management and grievant will normally
be conducted during regular working hours at a mutually-convenient time.

6. The investigation of a grievance during working hours by an employee
and his representative, if any, shall be in accordance with the following:
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(a) Prior to entering any job site, the grievant and representative shall
obtain the approval of the job site supervisor.

(b)  There shall be no solicitation of grievances or employee
organization membership.

(©) The investigation shall be conducted expeditiously and in a
reasonable amount of time, with due regard for the work
requirements of the City.

(d) Where the investigation commences prior to the end of the regular
workday, time spent after the close of the regular workday shall be
on the representative's and the employee's own time.

(e) Entry to a City job site will not be permitted if it would
unreasonably interfere with or delay City work.

® All safety regulations relating to the presence or conduct of
persons at the job site shall be followed.

E. Procedures
1. Informal Resolution

Employees who believe they have a bona fide complaint within the scope
of these procedures shall promptly inform and discuss the issue with their
immediate supervisor as designated by the department head or his
designee to, in good faith, clarify the matter expeditiously and informally
resolve the matter. If the informal discussion does not resolve the problem
to the employee’s satisfaction, and if the complaint constitutes a grievance
as herein defined, the employee may file a formal grievance in accordance
with the following procedure.

2. Step One — Immediate Supervisor

(2)

(b)

The employee shall file a written grievance to his supervisor within
ten (10) calendar days after the employee knew, or in the exercise
of reasonable diligence should have known, of the events giving
rise to the grievance. The employee shall complete all parts of the
grievance form.

The supervisor shall, within five (5) calendar days after receipt of
the grievance, have a discussion with the employee concerning the
grievance.
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(c) The supervisor shall within five (5) calendar days of the grievance
conference, render a written decision to the employee with a copy
of the original grievance.

3. Step Two — Department Head

(@ Within five (5) calendar days of receipt of the decision of the
supervisor, the grievant, if he wishes to appeal the decision, shall
submit an appeal to the department head. The appeal shall be
submitted in writing, in conformity with the procedures stated
therein and shall include the supervisor’s response, if any.

(b) The department head or his designee shall, within five (5) calendar
days of receipt of the appeal, schedule a conference at a mutually-
agreeable time. A representative of the grievant and/or
management may attend this conference in accordance with the
Personnel Rules (VII, D).

() The department head or his designee shall, within five (5) calendar
days of the conference, render a written decision to the grievant
with a copy of the original grievance.

4. Step Three — City Manager

(a) Within five (5) calendar days of receipt of the written decision
from the department head or his designee, the grievant, if he or she
wishes to appeal the decision, shall submit an appeal to the City
Manager. The appeal shall be submitted in writing, in conformity
with the procedures stated therein and shall include the original
grievance and management's responses, if any.

(b) The City Manager or his designee shall within seven (7) calendar
days of receipt of the appeal schedule a conference at a mutually-
agreeable time. A representative of the grievant and/or
management may attend this conference in accordance with the
Personnel Rules (VII, D).

(c) The City Manager or his designee shall within seven (7) calendar
days of the conference, render a written decision to the grievant
with a copy of all appeal documents.

(d)  The City Manager may at his option, render a written decision
based on the documents submitted for his review without the
conference within the time frame set forth above. If he does so, the
grievant may discuss this decision with the City Manager at a
mutually-convenient time, provided the grievant requests such
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meeting within seven (7) calendar days of receipt of the City
Manager's decision.

(e) Grievances shall be appealable in accordance with the procedures
set forth in Step Four.

® Nothing in this section shall prohibit, by written agreement, a more
expeditious handling of the grievance.

5. Step Four — Binding Arbitration

(@) If the response at Step Three does not resolve the grievance, the
grievant and Union may jointly request that the matter be
submitted to binding arbitration. Such request shall be made in
writing to the City Manager within five (5) calendar days of the
grievant’s receipt of the Step Three response. An arbitrator may be
selected by mutual agreement between the parties. Should the
parties fail to agree upon an arbitrator within a reasonable time, as
determined by the City, they shall make a join request to the State
Mediation & Conciliation Service for a list of seven (7) arbitrators
who have had experience in the municipal sector. The parties shall
select the arbitrator by alternately striking names from said list
until one name remains; such person shall then become the
arbitrator. The first party to strike a name shall be determined by
the toss of a coin.

b) The arbitrator selected shall hold a hearing as expeditiously as
possible at a time and at a place convenient to the parties, and shall
be bound by the following:

(1)  The arbitrator shall be bound by the language of the MOU,
as well as the City’s and departmental rules and regulations
consistent therewith in considering any issue properly
before him.

(2)  The arbitrator shall expressly confine himself to the precise
issues submitted to him and shall have no authority to
consider other issues not submitted to him.

(3) The arbitrator shall be bound by applicable Federal, State
and local law.

(4) In disputes involving the interpretation of the MOU, the
arbitrator will only interpret the MOU and will not have the
power to add to, delete from, or amend any part of the
parties’ Agreement. Additionally, the arbitrator may not
recommend changes in established wages or benefits, nor
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recommend the payment of back wages or benefits to a date
prior to thirty (30) days before the grievance was timely
filed.

(©) The arbitrator’s decision shall be final and binding on the City, the
Union, and the grievant. All fees and costs of the arbitrator and
court reporter, if any, shall be borne by the losing party. The
Union has the authority to settle grievances at any step in the
process on behalf of members of the bargaining unit.

VIIL. PREVENTION OF HARASSMENT

A.

Purpose

Every employee is entitled to a work environment free from discriminatory
harassment or retaliation. This policy prohibits harassment and discrimination on
the basis of any of the following protected classifications: actual or perceived
race, religious creed, color, sex (including gender, gender identity, gender
expression, and pregnancy), national origin, ancestry, disability, medical
condition, genetic characteristics or information, marital status, age, sexual
orientation, military and veteran status or any other protected classification.
Retaliation, including any threats to engage in unfair immigration-related
practices, against any individual for making a complaint of discriminatory
harassment or for participating in a harassment investigation, or for exercising a
right protected by State labor or employment laws or any applicable ordinance is
prohibited.

1. Policy Statement

The City has zero tolerance for any conduct that violates this policy.
Conduct need not arise to the level of a violation of law to violate this
policy. Instead a single act can violate this policy and provide grounds for
discipline or other appropriate sanctions, up to and including discharge.
The City will take appropriate preventative, corrective and/or disciplinary
action in response to behavior that violates this division or the rights and
privileges it is designed to protect.

2. Definitions
(a) Discrimination

Treating any individual differently because of the individual’s
protected classification as described above by this policy.
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(b) Harassment

Harassment can include any form or combination of verbal,
physical, visual, or environmental conduct. It need not be explicit
or specifically directed at the victim. Sexually harassing conduct
can occur between people of the same or different genders.
Harassment may include, but is not limited to, the following types
of behavior:

1) Verbal: Inappropriate or offensive remarks, slurs, jokes or
innuendoes, and propositioning based on an actual or
perceived protected classification. This may include, but is
not limited to, inappropriate comments regarding an
individual’s body, physical appearance, attire, sexual
prowess, marital status, pregnancy or sexual orientation;
unwelcome flirting or propositions; demands for sexual
favors; verbal abuse, threats or intimidation of a sexual
nature; or sexist, patronizing or ridiculing statements that
convey derogatory attitudes about a particular gender.

2) Physical: Inappropriate or offensive touching, assault, or
physical interference with free movement when directed at
an individual on the basis of actual or perceived protected
classification. This may include, but is not limited to,
kissing, patting, lingering or intimate touches, grabbing,
massaging, pinching, leering, staring, unnecessarily
brushing against or blocking another person, whistling or
sexual gestures.

3) Visual or Written: The display or circulation of offensive or
derogatory visual or written material related to a protected
classification. This may include, but is not limited to,
posters, cartoons, drawings, graffiti, reading materials,
computer graphics or electronic media transmissions (i.e.
email).

“) Environmental: A work environment that is permeated with
sexually oriented talk, innuendo, insults or abuse not
relevant to the subject matter of the job. A hostile
environment can arise from an unwarranted focus on sexual
topics or sexually suggestive statements. An environment
may be hostile if unwelcome sexual behavior is directed
specifically at an individual or if the individual merely
witnesses unlawful harassment in his or her immediate
surroundings. The determination of whether an
environment is hostile is based on the totality of the
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circumstances, including such factors as the frequency of
the conduct, the severity of the conduct, whether the
conduct is humiliating or physically threatening, and
whether the conduct unreasonably interferes with an
individual’s work.

(c) Discrimination/harassment does not include the following:

) Bona fide acts or omissions based solely upon bona fide
occupational qualifications under Equal Employment
Opportunity Commission and California Fair Employment
and Housing Commission guidelines.

2) Bona fide requests or demands by a supervisor that an
employee improve his work quality or output, that the
employee report to the job site on time, that the employee
comply with City or departmental rules or regulations, or
any other appropriate work related communications
between supervisor and employee.

3. Supervisor-Subordinate Relationships

Romantic or sexual relationships between supervisors and subordinate
employees are discouraged. There is an inherent imbalance of power and
potential for exploitation in such relationships. The relationship may
create an appearance of impropriety and lead to charges of favoritism by
other employees. A welcome sexual relationship may change with the
result that sexual conduct that was once welcome becomes unwelcome
and harassing. Employees engaged in such a relationship must
immediately report their relationship to the Personnel Officer. The
employees may continue their employment but not in a supervisor-
subordinate role. The employees shall have first right to determine which
of them will be transferred to an open position, if any exists, for which
they meet the minimum qualifications. The City may unilaterally transfer
one of the employees if one does not volunteer within five (5) calendar
days of reporting the relationship. Failure to comply with this reporting
requirement shall be grounds for discipline, including dismissal.

4, Responsibility

@ This division applies to all City personnel. Each department head
is responsible for ensuring that the work environment is free from
all types of unlawful discrimination, including sexual harassment.
Supervisors are responsible for taking prompt, appropriate action
within their work units to avoid and minimize the incidence of
discrimination.

Personnel Rules of the City of Firebaugh
Approved and adopted: June 19, 2017 Page 45



(b)  All employees shall report any conduct which violates this policy
to their immediate supervisor, manager, any department head, the
Personnel Officer, or appropriate authority figure. This includes
any instances of discriminatory harassment which they directly
observe, whether or not the conduct is reported by the employee
who is the object of such conduct.

Under no circumstances shall employees who believe they are
victims of such conduct be required to first report that harassment
to a supervisor or other authority figure if that figure is the
individual who has harassed the employee. Employees may,
without following the departmental chain of command, file a
complaint directly with the department head or City Manager.

All employees shall cooperate with any investigation of any
alleged discriminatory harassment conducted by the City or its
agents.

(¢)  Any supervisors receiving information regarding violation(s) of
this policy shall immediately notify the City Manager. All
supervisors shall maintain confidentiality to the extent possible in
communicating or investigating any claims of alleged
discrimination or harassment.

B. Investigation of Complaint

1. Informal resolution

Sometimes an individual is unaware that his conduct is offensive.
Whenever possible, employees who believe that they are experiencing
discrimination and/or harassment are encouraged to inform the individual
that his behavior is unwelcome, offensive, unprofessional or highly
inappropriate. If this does not resolve the concern or if an employee feels
uncomfortable, threatened, or has difficulty expressing his concern,
informal assistance or counseling should be sought from a supervisor. No
employee is required to attempt informal resolution before filing a
complaint.

2. Formal investigation

Upon receipt of any written or oral complaint, the department head shall
initiate a formal investigation after consultation with the City Manager,
who shall conduct or authorize an investigation. The investigator will have
full authority to investigate all aspects of the complaint. The investigative
authority includes accessibility to records and cooperation of all
employees involved. No influence will be used to suppress any complaint
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and the investigation will be conducted in a manner that ensures, to the
extent possible, the privacy of the parties involved.

The investigator shall report in writing the findings of fact to the City
Manager, who will determine whether the policy has been violated and
inform the complainant of the general investigation conclusion(s) when
the investigation has concluded, in consultation with the City Attorney.

Disciplinary action shall be decided in accordance with City policy and
after consultation between the City Attorney and the City Manager.

3. Option to Report to Outside Administrative Agencies

An individual has the option to report harassment, discrimination, or
retaliation to the U.S. Equal Employment Opportunity Commission
(EEOC) or the California Department of Fair Employment and Housing
(DFEH). These administrative agencies offer legal remedies and a
complaint process. The nearest offices are listed in the government section
of the telephone book or employees can check the posters that are located
on employer bulletin boards for office locations and telephone numbers.

4. False or Malicious Complaints

If it is determined that the reporting party knowingly or maliciously filed a
false complaint or that the act reported did not in fact occur, the City may
issue appropriate discipline.

5. Documentation

The City Clerk shall maintain a complaint file containing copies of
investigation files. The information contained in this file is confidential
and privileged, subject to disclosure only under appropriate legal
measures. Department heads may review investigation files concerning
their departments only with the prior approval of the City Manager. In
cases of confirmed claims resulting in discipline, the personnel file of the
disciplined employee will contain appropriate documentation relating to
the disciplinary actions taken. In cases of unsubstantiated and unfounded
claims not resulting in discipline, the investigation file will be maintained
for five (5) years.

C. Mandatory Training

As part of its commitment to ensuring a work environment free from harassment
and discrimination, the City requires that all of its employees receive training on
this policy at least once every two (2) years. The City Clerk will schedule training
sessions to ensure that employees are able to schedule the mandatory training.
Attendance at the training will be documented.

Personnel Rules of the City of Firebaugh
Approved and adopted: June 19, 2017 Page 47



IX. SUBSTANCE ABUSE POLICY AND TESTING

A. Purpose

Substance abuse causes job related accidents, absenteeism, substandard
performance, poor employee morale and impairs the City's reputation. This policy
is intended to eliminate substance abuse in the workplace. It is not intended to
intrude into the private lives of City employees. The City's concermn is that
employees be able to perform their duties safely and efficiently at work. The use
of performance-impairing or unlawful drugs and alcoholic beverages on the job,
and the influence of those substances on employees during working hours are
inconsistent with that objective.

B. Application

1. This policy applies to all employees and applicants for employment with
the City. It applies to all alcoholic beverages and to all substances, drugs,
and medications, legal or illegal, which could impair an employee’s ability
to effectively and safely perform his job or other City-related business.

2. The City follows the Federal Department of Transportation’s mandatory
drug and alcohol testing policies for positions requiring a Commercial
Driver’s License. Covered employees, employed in any capacity, who
operate a commercial vehicle or who have a CDL or CDP (Permit) are
subject to the requirements contained in this policy as well as all legally-
mandated policies.

3. For the purpose of enforcing this policy and maintaining an alcohol, drug
and controlled-substance free workplace, the City reserves the right to
search all work areas and property to which the City maintains full or joint
control with the employees, including but not limited to City vehicles
desks, lockers, file cabinets, furniture, or storage areas. No employee has
any expectation of privacy in any City building, property, or
communications system. Such searches may be conducted when the City
has reasonable grounds to conclude that there has been a violation of this
policy and in accordance with the Personnel Rules (X1, C (Miscellaneous,
Right to Search City Property)).

C. Employee Requirements

1. Employees shall not report to work or be on duty, nor be subject to call-in,
while under the influence of or in possession of alcoholic beverages,
illegal drugs or other substances while on City property and wherever City
business is performed. An employee is on duty during working hours,
including breaks, during meal periods, or any time while on City property.
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P The City Manager may grant special permission for City employees to use
or possess alcoholic beverages in appropriate circumstances such as
during community celebrations, staff parties or special events.

3. Employees shall not, directly or through a third party, manufacture,
distribute, dispense, sell, or provide, alcohol or any drugs in both City
workplaces or wherever City business is performed while either or both
employees are on duty.

4. City employees shall not be barred by this policy from properly
performing their job functions. Accordingly, other employees who come
into possession of alcoholic beverages and/or unlawful drugs as part of
their official duties shall not be in violation of this policy.

S Employees must notify their supervisor before beginning work when
taking any medication or drugs, prescription or non-prescription, which
could interfere with the safe and effective performance of their duties or
operation of City equipment. In the event there is a question regarding an
employee's ability to safely or effectively perform his duties while using
prescribed medications, a medical clearance from a qualified physician
may be required.

6. An employee must immediately submit to an alcohol or drug test by a
City-selected physician or laboratory when there exists reasonable cause
to suspect that the employee is or was impaired or under the influence of
drugs or alcoholic beverages while on City duty.

g An employee must provide, within twenty-four (24) hours of request by
his supervisor, bona fide verification of a current valid prescription for any
potentially impairing drug or medication identified when a drug/alcohol
test is positive. The prescription must be in the employee's name.

8. Compliance with this policy is a condition of City employment.
Disciplinary action will be taken against those who violate this policy.

9. The City will provide reasonable opportunities of rehabilitation to
employees with a drug or alcohol problem in accordance with federal
and/or state law.

10.  The City has established a voluntary Employee Assistance Program (EAP)
to assist employees who voluntarily seek help for alcohol or drug related
problems. Employees should contact their supervisors or the EAP for
information concerning this Program.

D. Procedures

1. Drug and Alcohol Testing
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(a) Pre-Employment Drug Tests

(D

@)

®3)

“4)

)

Generally, no drug test will be conducted before making a
conditional offer of employment to the applicant.
However, pre-employment testing for illegal drug use may
be permitted in cases where (1) there is a special need (e.g.,
safety-sensitive positions or positions supervising children)
to justify the test, and (2) all applicants for the position are
required to test.

Before a drug test is administered to an employee or
applicant with a conditional offer for City employment, he
will be asked to sign a consent form authorizing the clinic
or laboratory to obtain a blood and/or urine specimen and
to release the results of the test to the Personnel Officer and
to the appropriate department head. The consent form shall
provide space for the employee or job applicant to indicate
his current or recent use of prescription or over-the-counter
medication.

A job applicant who refuses to consent to a drug and/or
alcohol test after he receives a conditional offer of
employment will be denied employment with the City and
will be removed from the appropriate eligibility list.

A positive test from a drug and/or alcohol analysis may
result in the applicant not being hired where the applicant's
use of unlawful drugs and/or alcohol could reasonably
affect job performance.

If a drug screen is positive for prescription drugs at the pre-
employment physical, the applicant must provide, within
twenty-four (24) hours of request, bona fide verification of
a valid current prescription for the drug identified in the
drug screen. If the prescription is not in the applicant's
name, or if the applicant does not provide adequate
verification, the Personnel Officer may decide not to hire
the applicant.

(b) Drug and Alcohol Tests During Employment

(D

Reasonable Suspicion. Supervisors, department heads or
management may require a drug or alcohol test when he
has a reasonable suspicion that the employee is under the
influence alcohol, illegal drugs, or controlled substances
while on City duty. "Reasonable suspicion" is based on
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objective factors that lead a reasonable person to suspect
that an employee is under the influence of drugs or alcohol
at work.

Any of the following, alone or in combination, may
constitute reasonable suspicion:

@) Appearance;

(ii)  Slurred speech;

(iii)  Alcoholic odor on breath;

(iv)  Unsteady walking and movements;

) Bizarre or extremely unusual behavior; or

(vi)  Possession of alcohol or unauthorized drugs while
on duty.

(2) Post-Accident Testing. The City may require alcohol or
drug screening following any work-related accident or any
violation of safety precautions or standards, whether or not
an injury resulted from the accident or violation, provided
that the “reasonable suspicion” factors described above are
present.

() In the event a supervisor reasonably suspects that an employee is
or was under the influence of alcoholic beverages or performance
impairing drugs while on City duty, the following procedures shall
be followed:

(1)  Supervisor shall notify the department head and/or City
Manager, or their designees, of their reasonable suspicion.
If the department head or City Manager concurs that there
is reasonable suspicion of a violation of this policy, the
City Manager may notify the appropriate law enforcement
agency.

(2) The department head shall immediately notify the
employee his suspicions and advise that he may have a
representative present during the drug/alcohol test. The
department head shall document in a written report,
specific facts constituting his reasonable suspicion, and all
other facts from the initiation of procedures until such time
as the employee can be safely transported home. The delay
in the employee securing representation shall not exceed
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fifteen (15) minutes from the time the employee is ordered
to submit to the drug/alcohol test. The employee shall be
permitted an additional period of time, not to exceed fifteen
(15) minutes, in which to confer with his representative.

(3) The employee will be offered an opportunity to give an
explanation of his condition, such as reaction to a
prescribed drug, fatigue, etc. This shall be recorded in the
written report.

(4)  The supervisor shall sign and date the written report and the
employee shall be provided with a copy of the written
report upon its completion.

(d An employee who refuses to consent to a drug and/or alcohol test
when there is reasonable suspicion of drug or alcohol use in
violation of this policy, shall be subject to disciplinary action up to
and including termination. The reason(s) for the refusal shall be
considered in determining the appropriate disciplinary action.

(e) An employee reasonably believed to be under the influence of
alcoholic beverage or performance impairing drugs while on City
duty, such that there is a question regarding an employee's ability
to safely or effectively perform his duties, shall be prevented from
engaging in further work, and shall be detained for a reasonable
time until he can be safely transported from the work site.

® Positive Results for Drug and Alcohol Tests During Employment

(1) A positive result from a drug and/or alcohol analysis
showing use of unlawful or performance impairing drugs or
alcohol may result in disciplinary action up to and
including discharge. Upon the request of the employee who
tested positive on the drug or alcohol analysis, the City
Manager may, in his discretion, order and authorize a retest
of such employee.

(2) If the drug screen is positive for prescription drugs, the
employee must provide, within twenty-four (24) hours of
request, bona fide verification of a wvalid current
prescription for the drug identified in the drug screen. The
prescription must be in the employee's name. If the
employee provides bona fide verification and the
prescription drug affects his ability to perform his essential
functions, the City will engage in the disability interactive
process to determine if it can reasonable accommodate the
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disability. (Rule IV, N) If the employee does not provide
adequate verification of a valid prescription, or if the
prescription is not in the employee's name, or if the
employee has not previously notified his supervisor of his
on-the-job use of such prescription or performance
impairing drug, the employee will be subject to disciplinary
action, up to and including discharge.

2. Confidentiality

Laboratory reports and test results shall not appear in the employee's
general personnel folder. Information of this nature will be contained in a
separate confidential medical file that will be securely kept under the
control of the Personnel Officer or his designee. The report or test results
may be disclosed to City management on a strictly need-to-know basis and
to the tested employee upon request.

Disclosures, without employee consent, may also occur when:

(a) the information is compelled by law or by judicial or
administrative process;

b) the information has been placed at issue in a formal dispute
between the City and the employee;

(©) the information is to be used in administering an employee benefit
plan; or

(d) the information is needed by medical personnel for the diagnosis
for treatment of the employee who is unable to authorize
disclosure.

X. SAFETY

A, General Employee Safety

The City is committed to the safety and health of all employees and recognizes
the need to comply with regulations governing injury and accident prevention and
employee safety. Maintaining a safe work environment, however, requires the
continuous cooperation of all employees.

If an employee is in doubt about how to safely perform a job, it is his
responsibility to ask a supervisor for assistance. Any suspected unsafe conditions
and all injuries that occur on the job must be reported immediately. Compliance
with these safety rules is considered a condition of employment. Therefore, it is a
requirement that each supervisor makes the safety of employees an integral part of
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his regular management functions. It is the responsibility of each employee to
accept and follow established safety regulations and procedures. Failure to follow
these rules will be considered serious and result in disciplinary action.

B. Reporting Safety Issues

All accidents, injuries, potential safety hazards, safety suggestions and health and
safety related issues must be reported immediately to employee’s supervisor and
outside emergency response agencies, if needed. If an injury does not require
medical attention, documentation must still be completed in case medical
treatment is later needed and to insure that any existing safety hazards are
corrected. The Employee’s Claim for Workers’ Compensation Benefits Form
must be completed in all cases in which an injury requiring medical attention has
occurred.

Federal law (Occupational Safety and Health Administration) requires that the
City keeps records of all illnesses and accidents that occur during the workday.
California State Worker’s Compensation Act also requires that any workplace
illness or injury, no matter how slight, is reported by an employee.

1. Entering and Leaving the Premises

Employee will be advised about the proper entrances and exits for
employees, as well as unauthorized areas, if any. Unescorted or
unauthorized visitors in City facilities are prohibited. If employee is
expecting visitors, such as clients, customers or friends, he should notify
the supervisor.

2. Security Checks

The City may exercise its rights to inspect all packages and parcels
entering and leaving its premises.

3. Safety Rules

Safety is to be given primary importance in every aspect of planning and
performing all City activities. Protection against industrial injury and
illness, as well as minimizing the potential loss of production is the City’s
goal. Safety rules and procedures may be posted from time to time on City
premises.

4. Working Safely

Employees should start work on any machine only after safety procedures
and requirements have been explained and immediately report any
suspected hazards and all accidents to the supervisor.
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o Lifting

Employees should ask for assistance when lifting heavy objects or moving
heavy furniture.

(a) Rules for lifting. Employees should:

(1) Take a balanced stance, feet placed shoulder-width apart.
When lifting something from the floor, squat close to the
load.

(2)  Keep back in its neutral or straight position. Tuck in chin so
head and neck continue the straight back line.

(3)  Grip the object with whole hand, rather than only with
fingers. Draw the object close, holding elbows close to
body to keep the load and body weight centered.

(4) Lift by straightening legs. Allow leg muscles, not back
muscles, do the work. Tighten stomach muscles to help
support back. Maintain neutral back position while lifting.

(5) Never twist when lifting. When turning with a load, turn
body, feet first.

(6) Never carry a load that blocks vision.

(7)  To set something down, use the same body mechanics used
for lifting.

6. Materials Handling

Do not throw objects. Always carry or pass them. Use flammable items,
such as cleaning fluids, with caution. Also, stack materials only to safe
heights and observe the following rules for material storage:

(a) Store heavy objects on lower shelves.
(b)  Try to store materials inside cabinets, files, and lockers.
(c) Aisles, corners, and passageways must remain unobstructed.

(d) Fire equipment, extinguishers, fire door exits, and sprinkler heads
should remain unobstructed. Materials should be at least 18 inches
minimum away from sprinkler heads.
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7. Trash Disposal

Keep sharp objects and dangerous substances out of the trash can. Items
that require special handling should be disposed of in approved containers.

8. Cleaning Up

To prevent slips and tripping, clean up spills and pick up debris
immediately.

9. Preventing Falls

To prevent slips and tripping, clean up spills and pick up debris
immediately.

10.  Slips and Falls
(a) All pathways should be clear of objects.

) Do not leave file and desk drawers open. Close drawers completely
after every use.

©) Make sure that shoes are appropriate for your work area. Non-slip
shoes should be worn at all times.

d Secure electrical cords and wires away from walkways.

() Always use a stepladder for overhead reaching. Chairs should
never be used as ladders.

® Clean up spills immediately. Do not wait for someone else to do it.
(g) Pick up objects co-workers may have left on the floor.

(h) Report loose carpeting or damaged flooring.

@) Never carry anything that obscures vision.

§)] Avoid excessive bending, twisting, and leaning backward while
seated.

11. Falling Objects

Store objects and tools where they won’t fall. Do not store heavy objects
or glass on high shelves.

ﬂ
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12. Work Areas

Keep cabinet doors and file and desk drawers closed when not in use.
Remove or pad torn, sharp corners and edges. Keep drawers closed. Open
only one drawer at a time.

13.  Ladder Safety
(a) Never use a substitute for a ladder (i.e. chair, desk, boxes, etc.)
(b) Know what type of ladder to use for a particular use.
(c) Inspect your ladder for existing condition.

(d) Set up the ladder properly. Do not lean ladders up against other
objects. Extend the legs of the ladders out fully.

(e) Climb the ladder properly.

® Carry the ladder correctly. Watch for others and objects in the
walkway.

14. Electrical Hazards

(a) Never put a finger or anything other than an electrical plug in an
outlet.

(b) Pull by the plug, not the cord, when unplugging an appliance.

() Do not use an electrical appliance when wet, have wet hands or are
standing in water.

(d) Limit the number of appliances plugged into each outlet.
() Be alert for damaged plugs and cords. Do not touch them!

® Do not place electric cords so that they run through doorways or
under carpets.

15. Fire Extinguishers

Know where fire extinguishers are located and how to use them.

16. Report Injuries

Immediately report all injuries, no matter how slight, to supervisor.
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17. Ask Questions

If in doubt regarding the safe way to perform a task, do not proceed until a
supervisor is consulted. Employees will not be asked to perform any task
that may be dangerous to their health, safety or security. If a task may be
dangerous, inform supervisor at once.

18. Weapons

The City believes it is important to establish a clear policy that addresses
weapons in the workplace. Specifically, the City prohibits all persons who
enter City property from carrying a handgun, firearm, knife or any other
device, tool, chemical agent or implement that can cause bodily harm if
used as a weapon or displayed in such a manner to cause harm or threaten
a person with harm regardless of whether the person is licensed to carry
the weapon.

The only exception to this policy will be police officers, security guards or
other persons who have been given written consent by the City to carry a
weapon on the property.

Any employee disregarding this policy will be subject to immediate
discipline, up to and including termination.

19. Fire Prevention

Know the location of the fire extinguisher(s) and make sure they are kept
clear at all times. Notify supervisor if an extinguisher is used or if the seal
is broken. Extinguishers that are rated ABC can be used for paper, wood,
or electrical fires. Make sure all flammable liquids, such as alcohol, are
stored in approved and appropriately labeled safety cans and are not
exposed to any ignition source.

If aware of a fire, employee should:
(@ Dial 911 or the local fire department.

(b) If possible, immediately contact supervisor. Evacuate all
employees from the area.

(c) If the fire is small and contained, locate the nearest fire
extinguisher. This should only be attempted by employees who are
knowledgeable in the correct use of fire extinguishers.

(d)  Ifthe fire is out of control, leave the area immediately. No attempt
should be made to fight the fire.
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(e) When the fire department arrives, direct the crew to the fire. Do
not re-enter the building until directed to do so by the fire
department.

20.  Emergency Evacuation
If advised to evacuate the building, employee should:
(a) Stop all work immediately
(b) Contact outside emergency response agencies, if needed
(©) Shut off all electrical equipment and machines, if possible
(d) Walk to the nearest exit, including emergency exit doors.
(e) Exit quickly, but do not run. Do not stop for personal belongings.

® Proceed in an orderly fashion to a parking lot near the building. Be
present and accounted for during roll call.

(2) Do not re-enter the building until instructed to do so.

21. Housekeeping

Neatness and good housekeeping are signs of efficiency. Employees are
expected to keep work area neat and orderly at all times—as a required
safety precaution.

If liquid is spilled, clean it up immediately. Do not leave tools, materials,
or other objects on the floor that may cause others to trip or fall. Keep
aisles, stairways, exits, electrical panels, fire extinguishers, and doorways
clear at all times.

Easily accessible trash receptacles and recycling containers are located
throughout the work area. Please put all litter and recyclable materials in
the appropriate receptacles and containers. Always be aware of good
health and safety standards, including fire and loss prevention.

Please report to supervisor immediately anything that needs repairing or
replacing.

22.  Office Safety
Office areas present their own safety hazards. Please be sure to:

(a) Leave desk, file or cabinet drawers firmly closed when not in use.
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(b) Open only a single drawer of a file cabinet at a time.

() Arrange office space to avoid tripping hazards, such as telephone
cords or calculator electrical cords.

(d) Remember to lift things carefully and to use proper lifting
techniques.

23, Property and Equipment Care

It is employee’s responsibility to understand the machines needed to
perform his duties. Good care of any machine used during the course of
employment, as well as the conservative use of supplies, will benefit
employee and the City. If employee notices a machine is not working
properly or in any way appears unsafe, he should notify supervisor
immediately so that repairs or adjustments may be made. Under no
circumstances should employee start or operate a machine deemed unsafe,
nor should employee adjust or modify the safeguards provided.

Employee should not attempt to use any machine or equipment he does
not know how to operate, or if employee has not completed training on the
proper use of the machine or equipment.

24. Restricted Areas

In the interest of safety and security, certain portions of the City’s
facilities may be restricted to authorized personnel only. Such areas will
be clearly marked. Some areas may be designated no smoking areas as
well.

25. Safety Rules When Operating Machines and Equipment

When operating machines and equipment, please be sure to follow these
procedures:

(a) Make sure machine guards are in place while machines are in
operation.

®) Remove loose clothing, jewelry or rings before operating
machinery.

(c) Wear steel toe shoes and prescription eye protection to start the
job, if required.

Required personal protective equipment, except for prescription glasses
and steel-toed shoes, will be issued by supervisors.
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The City will continue to provide a clean, safe and healthy place to work
and will provide the best equipment possible. Employees are expected to
work safely, to observe all safety rules and to keep the premises clean and
neat. Carelessly endangering oneself or others may lead to disciplinary
action, including possible termination.

26. Security

Maintaining the security of the City’s buildings and vehicles is every
employee’s responsibility. Develop habits that insure security as a matter
of course.

Always keep cash properly secured, know the location of all alarms and
fire extinguishers, and be familiar with the proper procedure for using
them, should the need arise, and when leaving the City’s premises, make
sure that all entrances are properly locked and secured.

27.  Smoking
No smoking is allowed in or on City property.

All employees are expected to abide by this policy while at work.

XI. MISCELLANEOUS

A. Personnel Records

The Personnel Officer shall maintain a service or personnel record for each
employee in the service of the City showing the name, title of position held, the
department to which assigned, salary, changes in employment status, and such
other information as may be considered pertinent by the Personnel Officer.

B. Internet, Electronic Mail, Telephone and Voicemail Use

1. Internet Use

Internet and World Wide Web access has been provided to City
employees for the benefit of the City and its customers/citizens. This
access enables employees to connect to information and other resources
around the world. All employees are required to maintain and enhance the
City’s public image, and to use the Internet in a productive manner. The
following guidelines have been established for using the Internet and the
City’s electronic mail system.
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24 Acceptable Uses of the Internet

Employees accessing the Internet, World Wide Web and/or the City’s own
electronic mail system are representing the City when doing so.
Accordingly, all such communications should be for professional, business
reasons and should not be for personal use. Each employee is responsible
for ensuring that they use their Internet access privilege in an effective,
ethical and lawful manner. “Chat rooms” may only be used to conduct
official City business, or to gain technical or analytical advice.

3. Unacceptable Uses of the Internet

The Internet, World Wide Web and/or the City’s electronic mail system
should not be used for personal gain or advancement of individual views.
Solicitation of non-City business, or any use of the Internet for personal
gain, is strictly prohibited. Use of the Internet must not disrupt the
operation of the City network or the networks of other users, and must not
interfere with an employee’s productivity. Copyrighted materials
belonging to entities other than this City may not be transmitted by
employees on the Internet. One copy of copyrighted material may be
downloaded for an employee’s personal use in research if pre-approved by
the City Manager. Employees are not permitted to copy, transfer, rename,
add or delete information or programs belonging to other users unless
given express permission to do so by the owner of such information or
programs. Failure to observe copyright or license agreements may result in
disciplinary action from the City including termination or legal action by
the copyright owner.

In addition, any employee accessing Internet sites containing pornography,
racial or ethnic hate propaganda or other similarly inappropriate websites
unrelated to employment will be subject to immediate discipline, including
termination. Employees may not use the City’s computer system and
Internet access for “shopping.” All computer and Internet use may be
reviewed by the City from time to time for all users to insure that the
City’s computer systems are not being used in an inappropriate manner.

4, E-Mail, Telephone (including cell phone) and Voicemail Use

Electronic mail (e-mail), telephone (including cell phone) and voicemail
may be used for non-confidential business contacts. The City’s e-
mail/telephone and voicemail systems are available to assist in the conduct
of the City’s business. These systems, including the equipment and the
data stored in the system, are and remain at all times the property of the
City. As such, all messages (including texts) created, sent, received or
stored in the system are and remain the property of the City. Therefore,

ﬂ
Personnel Rules of the City of Firebaugh
Approved and adopted: June 19, 2017 Page 62




should employee send or receive “personal” messages in violation of this
policy; the City may review and copy any and all such messages.

Messages should be limited to the conduct of business at the City.
Telephone, voicemail and e-mail may not be used for the conduct of
personal matters except in very limited circumstances and with the
approval of employee’s supervisor.

The City reserves the right to retrieve and review any message composed,
sent or received. Even when a message is deleted or erased, it is still
possible to recreate the message; therefore, ultimate privacy of messages
cannot be ensured to anyone and the City reserves the right to review
deleted messages. While voicemail and e-mail may accommodate the use
of passwords for security, confidentiality cannot be guaranteed. Messages
may be reviewed by someone other than the intended recipient.
Furthermore, although employee may be granted the use of a “password,”
it is not for the protection of employee’s privacy, but is for the protection
of the City so that someone other than the intended recipient does not
review the messages. All passwords must be made known to the City and
the City will at all times have the ability to review e-mail, telephone and
voicemail messages regardless of an employee’s use of a personal
password because the system may need to be accessed by the City when
employee is absent.

Messages may not contain content that may reasonably be considered
offensive, disruptive, or illegal. Harassment of any kind, as defined by the
Personnel Rules, through the use of E-mail or voicemail is prohibited.

Employees learning of any misuse of the telephone, voicemail or e-mail
system or violations of this policy shall notify their supervisor or the City
Manager immediately. As appropriate, the City will investigate the matter.
Employees found to have misused the City’s telephonic and/or electronic
resources will be disciplined up to and including termination.

Internet use, use of personal e-mail, telephone and/or voicemail which in
the sole discretion of the City is determined to be excessive, disruptive, or
an inappropriate use of City time and resources is prohibited and may lead
to discipline up to and including discharge. '

C. Right to Search City Property, Employees and Proper Use of City
Equipment

Employees have no right of privacy in the workplace. Therefore, to the fullest
extent allowed under the law, the City will search and inspect its facilities,
employees and the personal property of employees as necessary to insure the
City’s interests are protected. Situations in which this may arise include suspicion
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of employee theft, incidents of violence or threats of violence, when an employee
is suspected of the use, sale, or distribution of drugs, improper or illegal use of
City facilities, misuse of City technology such as the Internet, e-mail or voicemail
and other situations in which the City believes a search and inspection is
appropriate.

All City property, including, but not limited to, desks, storage areas, work areas or
offices, lockers, file cabinets, credenzas, computer systems, office telephones,
cellular telephones, modems, facsimile machines, duplicating machines, and
vehicles, must be used properly and maintained in good working order.
Employees who lose, steal, or misuse the City property may be personally liable
for replacing or fixing the item and may be subject to discipline, up to and
including discharge.

The City reserves the right, at all times and without prior notice, to inspect and
search all City property for the purpose of determining whether this policy or any
of its policies have been violated, or when an inspection and investigation is
necessary for purposes of promoting safety in the workplace or compliance with
state and federal laws. These inspections may be conducted during or outside of
business hours and in the presence or absence of the employee.

In addition, in order to ensure the safety and security of employees and citizens,
and to protect the City’s interests, the City reserves the right to question and
inspect any employee or other individual entering onto or leaving its premises.
The City also may request employees’ consent while on the job or on the City’s
premises to agree to reasonable inspection of their personal property and/or
persons. The individual may be requested to self-inspect his personal property or
person by displaying the contents of any packages in the presence of a
representative of the City, typically a management employee of the same gender.
Refusal to submit to a lawful search may be grounds for discipline up to and
including termination.

The City’s technical resources, such as its computer system, voicemail system,
and e-mail, are provided for use in the pursuit of the City’s business and are to be
reviewed, monitored, and used only in that pursuit, except as provided in this
policy. As a result, computer data, voicemail messages, and e-mail transmissions
are readily available to numerous persons. If, during the course of employment,
employee performs or transmits work on the City’s computer systems or other
technical resources, employee’s work may be subject to the investigation, search,
and review of others in accordance with this policy. In addition, any electronically
stored communications that employee either sends to or receives from others may
be retrieved and reviewed by the City.

Employees have no right of privacy as to any information or file maintained in or
on City property or transmitted or stored through the City’s computer systems,
voicemail, e-mail, or other technical resources. All bills and other documentation
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related to the use of the City’s equipment or property are the property of the City
and may be reviewed and used for purposes that the City considers appropriate.

Although it is a common practice to refer to a City computer as a particular
employee’s computer, all computers are owned by the City and employees have
no right of privacy as to any information or file maintained in or on a City
computer. All files and other information on City property or transmitted or stored
through the City’s computer systems, voicemail, e-mail, or other technical
resources remain City property at all times. All documentation related to the use
of City equipment or property is the property of the City and may be reviewed
and used for purposes that the City considers appropriate. Similarly, although
employee may be provided a password, the City retains the right to review the
entire contents of employee’s computer at any time. Do not share password with
other employees. Passwords are used to track computer use. Failure to follow this
policy may lead to discipline including termination.

Employees may access only files or programs, whether computerized or not, that
they have permission to use. Computer software is protected from unauthorized
copying and use by federal and state law; unauthorized copying or use of
computer software exposes both the City and the individual employee to
substantial fines and/or imprisonment. Therefore, employees may not load
personal software onto the City’s computer system and may not copy software
from the City for personal use. All employees must contact the City Manager to
install any software on the City’s computer system. Unauthorized review,
duplication, dissemination, removal, installation, damage, or alteration of files,
passwords, computer systems or programs, or other property of the City, or
improper use of information obtained by unauthorized means, may be grounds for
disciplinary action up to and including termination.

Messages stored and/or transmitted by voicemail or e-mail must not contain
content that may reasonably be considered offensive or disruptive to any
employee. Offensive content would include, but not be limited to, sexual
comments or images, racial slurs, gender-specific comments or any comments or
images that would offend someone on the basis of age, sexual orientation,
religious or political beliefs, national origin, or disability.

D. Dress and Grooming Code
1. Grooming Guidelines
(a) Hair

Employees must be neat, clean and well-groomed in a business-
like style. Hair color must be appropriate for the professional
setting. Long hair must be kept in a neat hairstyle. Hair adornments
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(b)
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(e)

)
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should be small and professional. Facial hair must be clean and
neat.

Personal Hygiene

Employees are expected to maintain a high standard of cleanliness,
regular bathing, oral hygiene, and use of deodorant.

Make-Up

~ Should be simple and appropriate for the business setting. Heavily

applied dramatic eye make-up or unusual lipstick colors, are
unacceptable.

Jewel

Must be simple and appropriate for the business setting. Visible
body piercing, with the exception of ears, is not permitted. Any
non-conforming piercing shall be removed, covered with a
bandage, or replaced with a clear, plastic spacer.

Perfume or Cologne

Should be lightly applied.

Fingernails

Must be kept clean, neatly trimmed. Length should not interfere
with performing of job duties. Style and polish must be appropriate
for the business setting.

Other

No tattoos or other artificial markings are allowed anywhere on the
head, face, or neck. Any visible tattoos cannot be obscene,
sexually explicit, discriminatory, extremist, or gang-related. No
visible tattoos shall be greater than 4 by 6 inches. Any non-
conforming tattoos must be covered with clothing or a bandage
while at work.

2. Dress Guidelines for Office Staff

(a)

Tee Shirts

Tee shirts are not allowed.
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(b) Slacks

Must be full length. Dress or casual slacks must be appropriate for
the business setting. Leggings, knit stretch pants and jeans are
unacceptable. Cropped pants and shorter suits are acceptable;
however, hosiery is preferred.

(c) Hemlines

Are to be worn at a professional length, no higher than 4" above
the knee.

d Necklines

Must be for the business setting. Plunging necklines, which reveal
cleavage or undergarments, are not permitted. No backless tops or
dresses. Sleeveless tops or dresses can be worn with a jacket.

(e) Midriff
Clothing must be worn so that midriff is covered.

® Undergarments

Color of undergarments must be inconspicuous, conventional
usage only. Sheer clothing, which allows undergarments to show
through, is not acceptable. Undergarments should be appropriate to
the cut of clothing being worn so it is not visible.

(2) Shoes

Shoes must always be well maintained and appropriate for the
business setting. Backless, strapless or thong-type shoes are not
permitted at any time.

(h)y  Belts
Must be worn at a conventional length and coordinate with clothing.
(i)  Ties
Must be appropriate for the business setting.
Gy Fit

Clothing must be fitted in a traditional and professional manner.
Excessively long or baggy clothing or tight, revealing clothing is
not permitted.
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k) Casual Dress Day

Friday may be a casual dress day subject to either Department or
City Manager approval. Casual dress does not include T-shirts,
tank tops, shorts, revealing clothing, “beach-type” shoes, or
sportswear (for example, jogging or gym clothes).

3. If employees have a question about how the above policies apply to them,
the matter should be immediately raised with their supervisor for
consideration and determination.

E. Inconsistent, Incompatible or Conflicting Employment Activities

1. Purpose

The purpose of this division is to implement the provisions of Government
Code § 1126 relating to inconsistent, incompatible, and conflicting
employment by City employees. It is not the intent or purpose of this
policy to restrict, limit or interfere with employees’ right to outside
employment. It is intended only to prevent outside employment that is
inconsistent and incompatible with City employment.

2. Policy

(a) Employees of the City shall not engage in any employment,
activity or enterprise for compensation that is inconsistent,
incompatible, in conflict with, or inimical to his duties as an
employee of the City.

(b) No employee of the City shall perform any work, service, or
counsel for compensation (except as provided in Government Code
§ § 1128 and 1129) outside of his employment with the City,
where any part of his efforts will be subject to approval by any
officer, employee, board or commission of the City.

(c) Each department head, subject to the City Manager’s approval,
may determine the consistency or inconsistency of outside
employments, activities or enterprises with City employment.
Authorization to engage in outside employment or activities for
compensation is subject to revocation by the department head or
City Manager without cause. Outside employment, activity, or
enterprise shall be prohibited:

¢)) If it involves the use, for private gain or advantage, or City
time, facilities, equipment or supplies, or the City badge,
uniform, prestige or influence of employee’s City office or
position;
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(2)  Ifit involves receipt or acceptance by the employee of any
money or other consideration from anyone other than the
City for the performance of an act which the employee, if
not performing such act, would be required or expected to
render in the regular course of his employment with the
City or as a part of his duties as an employee of the City;

3) If it involves the performance of an act in other than his
capacity as an employee of this City, which act may later
be subject, directly or indirectly, to the control, inspection,
review, audit or enforcement of any officer or other
employee of the City; or

@) If it involves time demands as would render performance of
his duties as an employee of the City less efficient.

(d) No City-owned equipment, vehicles, tools, supplies or any other
item shall be used by any employee while the employee is engaged
in any outside employment or activity, or for personal use.

3. Procedures

All employees of the City shall, within thirty (30) days of beginning any
outside employment and annually, on April 1, submit a written statement
to the Personnel Officer outlining and describing in full, all outside
employment engaged in by such employee. Such statement shall include
the name and address of the employee’s outside place of employment, the
name of the employee’s supervisor at such outside place of employment, a
job description for such employee’s position at such outside place of
employment, and the number of hours spent at such employment each
month. The Personnel Officer may require the employee to provide further
and additional appointing information relative to such employee’s outside
employment.

Violation of any of the provisions of this policy shall be grounds for
disciplinary action, including dismissal from the City service.

F. Employee Political Activities

The City Prohibits:

1. Employees and officers from engaging in political activities during work
hours;

2. Employees and officers from participating in political activities of any

kind while in uniform;
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3. Political campaigning in City buildings or on premises adjacent to City
buildings; and

4, An employee or officer from using his office to coerce or intimidate
public employees to promote, propose, oppose, or contribute to any
political cause or candidate. All other political activities of City
employees shall conform to pertinent provisions of State law and any local
provision adopted pursuant to State law.

G. Gifts or Gratuities

1. No City officer or employee shall solicit or accept any gifts or gratuities in
connection with or relating to employee’s job duties or services rendered.

2; Gifts, rewards, or awards may be provided by the City to City
employees for work-related recognition, making special contributions, or
achieving major milestones such as years of service, promotion, departure,
or retirement. The expense for such gifts or awards must follow
prescribed accounting or procurement procedures. The Internal Revenue
Service classifies many awards to staff as taxable income subject to W-2
reporting and tax withholding. All monetary awards, gifts, or cash
equivalents, including but not limited to certificates or cards, may be
subject to personal income tax.

H. Compensation

Employees should consult their Memorandum of Understanding (MOU) for
guidance on salary or compensation.

XII. EMPLOYER-EMPLOYEE RELATIONS

A. General

1. Statement of Purpose

These Rules implement Chapter 10, division 4, Title 1 of the Government
Code of the State of California (Sections 3500 et seq.) entitled "Local
Public Employee Organizations," by providing orderly procedures for the
administration of employer-employee relations between the City and its
employee organizations. However, nothing contained herein shall be
deemed to supersede the provisions of state law, ordinances, resolutions
and rules which establish and regulate the civil service system, or which
provide for other methods of administering employer-employee relations.

It is the purpose of these Rules to provide procedures for meeting and
conferring in good faith with recognized employee organizations
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regarding matters that directly affect and primarily involve the wages,
hours and other terms and conditions of employment of employees in
appropriate units and that are not preempted by federal or state law.
Nothing in these Rules shall be construed to restrict any legal or inherent
exclusive City rights with respect to matters of general legislative or
managerial policy, which include among others:

(a) The exclusive right to determine the mission of its constituent
departments, commissions and boards;
b) Set standards of service;
(© Determine the procedures and standards of selection for
employment;
(d)  Direct its employees;
(e) Take disciplinary action;
® Relieve its employees from duty because of lack of work or for
other lawful reasons;
(2) Maintain the efficiency of governmental operations;
(h) Determine the content of job classifications;
@) Subcontract work;
) Maintain the efficiency of governmental operations;
& Determine the methods, means and personnel by which
government operations are to be conducted;
() Take all necessary actions to carry out its mission in emergencies;
and
(m) Exercise complete control and discretion over its organization and
the technology of performing its work.
2 Definitions

As used in these Rules, the following terms shall have the meanings
indicated:

(a)

"Appropriate unit” means a unit of employee classes or positions,
established under the following Representation Proceedings
hereof.

—_—nm™ e eese—————————————
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(b) "Confidential employee” means an employee who, in the course of
his duties, has access to information relating to the City's
administration of employer-employee relations.

(©) “Consult/Consultation in Good Faith” means to communicate
orally or in writing with all effected recognized employee
organizations for the purpose of presenting and obtaining views or
advising of proposed actions in a good faith effort to reach a
consensus; and, as distinguished from meeting and conferring in
good faith regarding matters within the required scope of the meet
and confer process, does not involve an exchange of proposals and
counterproposals in an endeavor to reach agreement in the form of
a Memorandum of Understanding, nor is it subject to the following
Impasse Procedures hereof.

(d) “Day"” means calendar day unless expressly stated otherwise.

(e) "Employee relations officer” means the City Manager or his duly
authorized representative.

® “Exclusively Recognized Employee Organization” means an
employee organization which has been formally acknowledged by
the City as the sole employee organization representing the
employees in an appropriate representation unit pursuant to the
Representation Proceedings hereof, having the exclusive right to
meet and confer in good faith concerning statutorily required
subjects pertaining to unit employees, and thereby assuming the
corresponding obligation of fairly representing such employees.

Such recognition status may only be challenged by another
employee organization as set forth in the procedures for
Decertification  of  Exclusively Recognized  Employee
Organization.

(g "Impasse” means that the representatives of the City and a
recognized employee organization have reached a point in their
meeting and conferring in good faith where their differences on
matters to be included in a memorandum of understanding, and
concerning which they are required to meet and confer, remain so
substantial and prolonged that further meeting and conferring
would be futile.

(h) "Management employee” means an employee having
responsibility for formulating, administering or managing the
implementation of City policies and programs.
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)] "Proof of employee support” means:

« An authorization card recently signed and personally dated
by an employee, provided that the card is not subsequently
revoked in writing by the employee;

« A verified authorization petition or petitions recently
signed and personally dated by an employee; or

» Employee dues deduction authorization, using the payroll
register for the period immediately prior to the date a
petition is filed hereunder, except that dues deduction
authorizations for more than one (1) employee organization
for the account of any one (1) employee shall not be
considered as proof of employee support for any employee
organization. The only authorization which shall be
considered as proof of employee support hereunder shall be
the authorization last signed by an employee.

) "Recently signed" shall mean within ninety (90) days prior to the
filing of such proof of support.

&) "Supervisory employee” means any employee having authority, in
the interest of the City, to hire, transfer, suspend, lay off, recall,
promote, discharge, assign, reward or discipline other employees,
or to adjust their grievances, or effectively to recommend such
action if, in connection with the foregoing, the exercise of such
authority is not of a merely routine or clerical nature, but requires
the use of independent judgment.

)] Terms not defined herein shall have the meanings as set forth in
the MMBA.

B. Representation Proceedings

1. Recognition Petition — Filing by Employee Organization

An employee organization that seeks to be formally acknowledged as the
exclusively recognized employee organization representing the employees
in an appropriate unit shall file a petition with the employee relations
officer containing the following information and documentation:

(a) Name and address of the employee organization.

(b) Names and titles of its officers.
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(c) Names of employee organization representatives who are
authorized to speak on behalf of the organization.

(d) A statement that the employee organization has, as one of its
primary purposes, representing employees in their employment
relations with the City.

(e) A statement whether the employee organization is a chapter of or

affiliated directly or indirectly in any manner, with a local,
regional, state, national or international organization and if so, the
name and address of each such other organization.

® Certified copies of the employee organization's constitution and
by-laws.
(2 A designation of those persons, not exceeding two (2) in number,

and their addresses to whom a notice sent by regular United States
mail will be deemed sufficient notice on the employee
organization for any purpose.

(h) A statement that the employee organization has no restriction on
membership based on race, color, creed, sex, national origin, age,
sexual orientation, mental or physical disability or medical

condition.

(i) The job classifications or titles of employees in the unit claimed to
be appropriate and the approximate number of member employees
therein.

)] A statement that the employee organization has in its possession

proof of employee support as herein defined to establish that a
majority of the employees in the unit claimed to be appropriate
have designated the employee organization to represent them in
their employment relations with the City. Such written proof shall
be submitted for confirmation to the employee relations officer or
to a mutually agreed upon disinterested third party.

&) A request that the employee relations officer formally
acknowledge the petitioner as the exclusively recognized
employee organization representing the employees in the unit
claimed to be appropriate for the purpose of meeting and
conferring in good faith.

() The petition, including the proof of employee support and all
accompanying documentation, shall be declared to be true, correct
and complete under penalty of perjury by the duly authorized
officer(s) of the employee organization executing it.

#
Personnel Rules of the City of Firebaugh
Approved and adopted: June 19, 2017 Page 74




2. City Response

Upon receipt of the petition, the employee relations officer shall determine
whether:

€)] There has been compliance with the requirements of the
recognition petition; and

(b) The proposed representation unit is an appropriate unit in
accordance with Section XII B (7) of these Rules.

If an affirmative determination is made by the employee relations officer
on the foregoing two (2) matters, he shall so inform the petitioning
employee organization, shall give written notice of such request for
recognition to the employees in the unit and shall take no action on such
request for thirty (30) days thereafter. If either of the foregoing matters are
not affirmatively determined, the employee relations officer shall offer to
consult thereon with such petitioning employee organization and, if such
determination thereafter remains unchanged, shall inform that organization
of the reasons therefore in writing. The petitioning employee organization
may appeal such determination in accordance with Section XII B (10) of
these Rules.

3. Open Period for Filing Challenging Petition

Within thirty (30) days of the date written notice was given to affected
employees that a valid recognition petition for an appropriate unit has
been filed, any other employee organization may file a competing request
to be formally acknowledged as the exclusively recognized employee
organization of the employees in the same or in an overlapping unit (one
which corresponds with respect to some, but not all, the classifications or
positions set forth in the recognition petition being challenged), by filing a
petition evidencing proof of employee support in the unit claimed to be
appropriate of at least thirty percent (30%) and otherwise in the same form
and manner as set forth in Section XII B (1) of these Rules. If such
challenging petition seeks establishment of an overlapping unit, the
employee relations officer shall call for a hearing on such overlapping
petitions for the purpose of ascertaining the more appropriate unit, at
which time the petitioning employee organizations shall be heard.
Thereafter, the employee relations officer shall determine the appropriate
unit or units in accordance with the standards in Section II B (7) of these
Rules. The petitioning employee organizations shall have fifteen (15) days
from the date notice of such unit determination is communicated to them
by the employee relations officer to amend their petitions to conform to
such determination or to appeal such determination pursuant to Section
XII B (10) of these Rules.
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4, Granting Recognition Without an Election

If the Petition is in order, and the proof of support shows that a majority of
the employees in the appropriate unit have designated the petitioning
employee organization to represent them, and if no other employee
organization filed a challenging petition, the petitioning employee
organization and the employee relations officer shall request the California
State Mediation and Conciliation Service, or another agreed upon neutral
third party, to review the count, form, accuracy and propriety of the proof
of support. If the neutral third party makes an affirmative determination,
the employee relations officer shall formally acknowledge the petitioning
employee organization as the exclusive recognized employee organization
for the designated unit.

5. Election Procedure

Where recognition is not granted pursuant to Section XII B (4) of these
Rules, the employee relations officer shall arrange for a secret ballot
election to be conducted by a party agreed to by the employee relations
officer and the concerned employee organization(s), in accordance with its
rules and procedures subject to the provisions of these Rules. All
employee organizations that have duly submitted petitions that have been
determined to be in conformance with Section XII B (Representation
Proceedings) shall be included on the ballot. The ballot shall also reserve
to employees the choice of representing themselves individually in their
employment relations with the City. Employees entitled to vote in such
election shall be those persons employed in regular permanent positions
within the designated appropriate unit who were employed during the pay
period immediately prior to the date which ended at least fifteen (15) days
before the date the election commences, including those who did not work
during such period because of illness, vacation or other authorized leaves
of absence, and who are employed by the City in the same unit on the date
of the election.

An employee organization shall be formally acknowledged as the
exclusively recognized employee organization for the designated
appropriate unit following an election or runoff election if it received a
numerical majority of all valid votes cast in the election. In an election
involving three (3) or more choices, where none of the choices receives a
majority of the valid votes cast, a runoff election shall be conducted
between the two (2) choices receiving the largest number of valid votes
cast, the rules governing an initial election being applicable to a runoff
election.
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There shall be no more than one (1) valid election under these Rules
pursuant to any petition in a twelve (12) month period affecting the same
unit.

In the event that the parties are unable to agree on a third party to conduct
an election, the election shall be conducted by the State Conciliation
Service.

Costs of conducting elections shall be borne in equal shares by the City
and by each employee organization appearing on the ballot.

6. Procedure for Decertification of Exclusively Recognized Employee
Organization

A decertification petition alleging that the incumbent exclusively
recognized employee organization no longer represents a majority of the
employees in an established appropriate unit may be filed with the
employee relations officer only during the month of March of any year
following the first full year of recognition or during the thirty (30) day
period commencing one hundred twenty (120) days prior to the
termination date of a memorandum of understanding then having been in
effect less than three (3) years, whichever occurs later. A decertification
petition may be filed by two (2) or more employees or their representative
or an employee organization and shall contain the following information
and documentation declared by the duly authorized signatory under
penalty of perjury to be true, correct and complete:

(a) The name, address and telephone number of the petitioner and a
designated representative authorized to receive notices or requests
for further information.

(b) The name of the established appropriate unit and of the incumbent
exclusively recognized employee organization sought to be
decertified as the representative of that unit.

©)] An allegation that the incumbent exclusively recognized employee
organization no longer represents a majority of the employees in
the appropriate unit and the relevant and material facts relating
thereto.

(d) Proof of employee support that at least thirty percent (30%) of the
employees in the established appropriate unit no longer desire to
be represented by the incumbent exclusively recognized employee
organization. Such proof shall be submitted for confirmation to
the employee relations officer or to a mutually agreed upon
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disinterested third party within the time limits specified in the first
paragraph of this section.

An employee organization may, in satisfaction of the decertification
petition requirements hereunder, file a petition in the form of a recognition
petition that evidences proof of employee support of at least thirty percent
(30%) and otherwise confirms to the requirements of Section XII B (1) of
these Rules.

The employee relations officer shall initially determine whether the
petition has been filed in compliance with the applicable provisions of
these Rules (Representation Proceedings). If his determination is in the
negative, he shall offer to consult thereon with the representative(s) of
such petitioning employees or employee organization and, if such
determination thereafter remains unchanged, shall return such petition to
the employees or employee organization with a statement of the reasons
therefore in writing. The petitioning employees or employee organization
may appeal such determination in accordance with Section XII B (10) of
these Rules. If the determination of the employee relations officer is in the
affirmative, or if his negative determination is reversed on appeal, he shall
give written notice of such decertification or recognition petition to the
incumbent exclusively recognized employee organization and to unit
employees.

The employee relations officer shall thereupon arrange for a secret ballot
election to be held on or about fifteen (15) days after such notice to
determine the wishes of unit employees as to the question of
decertification and, if a recognition petition was duly filed hereunder, the
question of representation. Such election shall be conducted in
conformance with Section XII B (7) of these Rules.

During the "open period" specified in these Rules, the employee relations
officer may on his own motion, when he has reason to believe that a
majority of unit employees no longer wish to be represented by the
incumbent exclusively recognized employee organization, give notice to
that organization and all unit employees that he will arrange for an
election to determine that issue. In such event, any other employee
organization may, within fifteen (15) days of such notice, file a
recognition petition, which the employee relations officer shall act on in
accordance with these Rules.

If a different employee organization is formally acknowledged as the
exclusively recognized employee organization, such organization shall be
bound by all the terms and conditions of any memorandum of
understanding then in effect for its remaining term.
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7. Policy and Standards for Determination of Appropriate Units

The policy objectives for determining the appropriateness of units shall be
the effect of a proposed unit on (1) the efficient operations of the City and
its compatibility with the primary responsibility of the City and its
employees to effectively and economically serve the public, and (2)
providing employees with effective representation based on recognized
community of interest considerations.

These policy objectives require that the appropriate unit shall be the
broadest feasible grouping of positions that share an identifiable
community of interest. Factors to be considered shall be:

(a) Similarity of the general kinds of work performed, types of
qualifications required, and the general working conditions.

(a) History of representation in the City and similar employment;
except that no unit shall be deemed to be an appropriate unit
solely on the basis of the extent to which employees in the
proposed unit have organized.

(b) Consistency with the organizational patterns of the City.

(c) Effect of differing legally mandating impasse resolution
procedures.
(d Number of employees and classifications and the effect on the

administration of employer-employee relations created by the
fragmentation of classifications and proliferation of units.

(e) Effect on the classification structure and impact on the stability of
the employer-employee relationship of dividing a single or related
classifications among two or more units.

Notwithstanding the foregoing provisions, above managerial and
confidential responsibilities, as defined in Section XII A (2) of these
Rules, are determining factors in establishing appropriate units hereunder,
and therefore such managerial and confidential employees may only be
included in units that do not include non-managerial and non-confidential
employees. Managerial and confidential employees may not represent any
employee organization that represents other employees.

Peace Officers have the right to be represented in separate units composed
solely of such peace officers.

Also, under the MMBA, professional employees have the right to be
represented separately from non-professional employees.
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The employee relations officer shall, after notice to and consultation with
affected employee organizations, allocate new classifications or positions,
delete eliminated classifications or positions, and retain, reallocate or
delete modified classifications or positions from units in accordance with
the provisions of these Rules.

8. Procedures for Modification of Established Appropriate Units

Requests by employee organizations for modifications of established
appropriate units may be considered by the employee relations officer only
during the period specified in Section XII B (6) of these Rules. Such
requests shall be submitted in the form of a recognition petition and, in
addition to the requirements set forth in Section XII B (1), shall contain a
complete statement of all relevant facts and citations in support of the
proposed modified unit in terms of the policies and standards set forth in
Section XII B (7) hereof. The employee relations officer shall process
such petitions as other recognition petitions under these Rules
(Representation Proceedings).

The employee relations officer may, on his own motion, propose that an
established unit be modified. The employee relations officer shall give
written notice of the proposed modification(s) to any affected employee
organization and shall hold a meeting concerning the proposed
modification(s), at which time all affected employee organizations shall be
heard. Thereafter, the employee relations officer shall determine the
composition of the appropriate unit or units in accordance with Section
XII B (7), and shall give written notice of such determination to the
affected employee organizations. The employee relations officer's
determination may be appealed in accordance with Section XII B (10) of
these Rules. If a unit is modified pursuant to the motion of the employee
relations officer hereunder, employee organizations may thereafter file
recognition petitions seeking to become the exclusively recognized
employee organization for such new appropriate unit or units pursuant to
Section XII B (1) of these Rules.

9, Procedure for Processing Severance Requests

An employee organization may file a request to become the recognized
employee organization of a unit alleged to be appropriate that consists of a
group of employees who are already a part of a larger established unit
represented by another recognized employee organization. The timing and
processing of such request shall be as specified in Section XII B (8) for
modification requests.
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10. Appeals

An employee organization, aggrieved by an appropriate unit determination
of the employee relations officer, or an employee organization aggrieved
by a determination of the employee relations officer that a Recognition
Petition (Sec. XII B (1)), Challenging Petition (Sec. XII B (3)),
Decertification Petition (Sec. XII B (6)), Unit Modification Petition (Sec.
XII B (8)) --- or employees aggrieved by a determination of the employee
relations officer that a Decertification Petition (Sec. XII B (6)) or
Severance Request (Sec. XII B (9)) ---has not been filed in compliance
with the applicable provisions of these Rules (Representation Proceedings)
may, within ten (10) days of notice thereof, request the intervention of the
State Mediation and Conciliation Service, or may, in lieu thereof or
thereafter, appeal such determination to the City Council for final decision
within fifteen (15) days of notice of the employee relations officer’s
determination or the termination of proceedings, whichever is later.

Appeals to the City Council shall be filed in writing with the City Clerk,
and a copy thereof served on the employee relations officer. The City
Council shall commence to consider the matter within thirty (30) days of
the filing of the appeal. The City Council may, in its discretion, refer the
dispute to a third party hearing process. Any decision of the City Council
on the use of such procedure, and/or any decision of the City Council
determining the substance of the dispute shall be final and binding.

C. Administration
1. Submission of Current Information by Recognized Employee

Organizations

All changes in the information field with the City by an exclusively
recognized employee organization under items (a) through (h) of its
recognition petition under Section XII B (1) of these Rules, shall be
submitted in writing to the employee relations officer within fourteen (14)
days of such change.

Exclusively recognized employee organizations that are party to an agency
shop provision shall provide annually to the employee relations officer and
to unit members within sixty (60) days after the end of its fiscal year the
financial report required under Government Code Section 3502.5(f) of the
MMBA.

2. Employee Organization Activities, Use of City Resources

Access to City work locations and the use of City paid time, facilities,
equipment and other resources by employee organizations and those
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representing them shall be authorized only to the extent provided for in
memoranda of understanding and/or administrative procedures, shall be
limited to lawful activities consistent with the provisions of these Rules
that pertain directly to the employer-employee relationship and not to such
internal employee organization business as soliciting membership,
campaigning for office, and organizing meetings and elections, and shall
not interfere with the efficiency, safety and security of City operations.

3. Administrative Rules and Procedures

The City Manager is hereby authorized to establish such rules and
procedures as appropriate to implement and administer the provisions of
these Rules after consultation with affected employee organizations.

D. Impasse Procedures
1. Initiation, Meeting, Purpose

If the meet and confer process has reached impasse as defined in these
Rules, either party may initiate the impasse procedures by filing with the
other party a written request for an impasse meeting, together with a
statement of its position on all issues. An impasse meeting shall then be
scheduled promptly by the employee relations officer. The purpose of
such meeting shall be:

@ To review the position of the parties in a final effort to reach
agreement on a memorandum of understanding; and

(b) If the impasse is not resolved, to discuss arrangements for the
utilization of the impasse procedures provided herein.

2. Procedures Enumerated

Impasse procedures are as follows:

(a) If the parties agree to submit the dispute to mediation, and agree
on the selection of a mediator, the dispute shall be submitted to
mediation. All mediation proceedings shall be private. The
mediator shall make no public recommendation, nor take any
public position at any time concerning the issues.

(b) If the parties agree to, and do participate in mediation, and if
mediator is unable to effect settlement of the controversy, the
employee organization may present a request to the City and the
Public Employment Relations Board (PERB) to submit the
impasse to fact-finding. This request by the employee
organization to submit the impasse to fact-finding must be made
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no sooner than 30 days, but no later than 45 days, following the
selection of a mediator by the parties.

() If the parties do not agree to participate in mediation, the
employee organization may present a request to the City and
PERB to submit the impasse to fact-finding no later than 30 days
following the date that either party has provided the other a
written notice of declaration of impasse.

() Within five (5) working days after PERB’s determination that the
request for fact-finding is sufficient, a fact-finding panel of three
(3) shall be appointed in the following manner: one (1) member of
the panel shall be appointed by the employee relations officer, one
(1) member shall be appointed by the exclusively recognized
employee organization. PERB shall, within five (5) working days
after making its determination that the request for fact-finding is
sufficient, submit the names of seven persons, drawn from the list
of neutral fact-finders established pursuant to Government Code
section 3541.3(d). PERB shall thereafter designate one of the
seven persons to serve as the chairperson unless notified by the
parties within five (5) working days that they have mutually
agreed upon a person to chair the panel in lieu of a chairperson
selected by PERB.

3. Jurisdictional and Procedural Requirements

The following constitute the jurisdictional and procedural requirements for
fact-finding:

(a) The panel shall, within ten (10) days after its appointment, meet
with the parties or their representatives, either jointly or
separately, and may make inquiries and investigations, hold
hearings, and take any other steps it deems appropriate. The panel
shall have subpoena power with regard to hearings, investigations
and inquiries.

(b) Subject to the stipulations of the parties, the fact-finders shall
determine and apply the following measures and criteria in
arriving at their findings and recommendations:

(1)  State and federal laws that are applicable to the employer.

(2) Local rules, regulations, or ordinances.

(3) Stipulations of the parties.
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®)

(6)

)

®

The interests and welfare of the public, and the financial
ability of the public agency.

Comparison of the wages, hours, and conditions of
employment of the employees involved in the fact-finding
proceeding with the wages, hours, and conditions of
employment of other employees performing similar
services in comparable public agencies.

The consumer price index for goods and services,
commonly known as the cost of living.

The overall compensation presently received by the
employees, including direct wage compensation, vacations,
holidays, and other excused time, insurance and pensions,
medical and hospitalization benefits, the continuity and
stability of employment, and all other benefits received.

Any other facts not confined to those specified in
paragraphs (1)-(7), inclusive, which are normally or
traditionally taken into consideration in making the
findings and recommendations, including, but not limited
to:

(i) Maintaining appropriate compensation
relationships between classifications and positions
within the City;

(ii) Other legislatively determined and projected
demands on agency resources (i.e., budgetary
priorities as established by the governing body);

(iii)Allowance for equitable compensation increases
for other employees and employee groups for the
corresponding fiscal period(s);

(iv)Revenue projections not to exceed currently
authorized tax and fee rates for the relevant fiscal

year(s);

(v) Assurance of sufficient and sound budgetary
reserves; and

(vi)Constitutional, statutory, and Municipal Code/
Charter limitations on the level and use of revenues
and expenditures.
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©) Within thirty (30) days after the appointment of the fact-finding
panel, or, upon agreement by both parties within a longer period,
the panel shall make written findings of the facts and
recommendations for the resolution of the issues in dispute, which
shall be presented in terms of the criteria and limitations specified
above. Any member of a fact-finding panel shall be accorded the
right to file dissenting written findings of fact and
recommendations. The fact-finder or chairman of the fact-finding
panel shall serve such findings and recommendations on the
employee relations officer and the designated representative of the
exclusively recognized employee organization before they are
made available to the public.

(d) If these parties have not resolved the impasse within ten (10) days
after service of the findings and recommendations upon them, the
fact-finder or the chairman of the fact-finding panel shall make
them public by submitting them to the City Clerk for
consideration by the City Council in connection with the Council's
legislative consideration of the impasse.

(e) After any applicable mediation and fact-finding procedures have
been exhausted, but no earlier than ten (10) days after the fact
finders' written findings of fact and recommended terms of
settlement have been submitted to the parties, the City Council
may hold a public hearing, the City Council may hold a public
hearing regarding the impasse, and take such action regarding the
impasse as it, in its discretion, deems appropriate as in the public
interest, including implementation of the City’s last, best and final
offer. Any legislative action by the City Council on the impasse
shall be final and binding.

4, Costs

The costs for the services of a mediator and fact-finding panel chairperson
agreed upon by the parties shall be borne equally by the City and the
exclusively recognized employee organization, and shall include per diem
fees, if any, and actual and necessary travel and subsistence expenses. The
per diem fees shall not exceed the per diem fees stated on the chairperson's
résumé on file with PERB. The chairperson's bill showing the amount
payable by the parties shall accompany his or her final report to the parties
and PERB. The parties shall make payment directly to the chairperson.

Any other mutually incurred costs shall be borne equally by the parties.
Any separately incurred costs for the panel member selected by each party
shall be borne by such party.
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XIII. ACKNOWLEDGMENT

This is to acknowledge that I have received a copy of the City of Firebaugh's
Personnel Rules and have read and understand their contents. I understand that the Rules contain
important information about the City's general personnel policies and my obligations as an
employee of the City. Further, I understand that I must keep the Personnel Rules in a safe place
for reference and any changes or updates which may be made from time to time.

I further understand that the City may change, rescind or add to any rules,
policies, or practices described in the Personnel Rules from time to time in its sole discretion
without prior notice, and that the language used in the Personnel Rules is not intended to create,
and does not create, a contract between the City of Firebaugh and any employee.

DATED:

Employee’s Signature

Employee’s Name (Print)
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RESOLUTION NO. 17-25

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF FIREBAUGH
ADOPTING ANNUAL APPROPRIATIONS LIMIT FOR THE FISCAL YEAR 2017/2018

WHEREAS, Article XIII B of the California Constitution requires cities to adopt annual
appropriations limits; and

WHEREAS, Government Code Section 7910 requires each local government to
establish its appropriation limit by resolution each year at a regularly scheduled meeting or a
noticed public meeting; and

NOW, THEREFORE, BE IT RESOLVED THAT the Appropriations Limit for the
City of Firebaugh for Fiscal Year 2017/2018 is hereby set at $10,335,437.00 as per attached
Exhibit “A”, which is incorporated herein by this reference.

BE IT FURTHER RESOLVED THAT any challenge to said Appropriations Limit
must be filed in writing with the City Manager by no later June 30, 2017. If a challenge is made
to attack, review, set aside, void or annul the action of the City Council herein, the matter shall
be set for hearing before the Firebaugh City Council at its next available regular meeting. Legal
challenges must be brought within 45 days after this Resolution is adopted.

The foregoing Resolution was duly adopted by the Firebaugh City Council adopted at a regular
meeting of the City Council of the City of Firebaugh held on June 19, 2017.

AYES:
NOES:
ABSENT:
ABSTAIN:

APPROVED ATTEST

Brady Jenkins Rita Lozano
Mayor Deputy City Clerk



EXHIBIT “A”

ARTICLE XIII B OF THE CALIFORNIA CONSTITUTION

APPROPRIATIONS LIMIT FOR THE CITY OF FIREBAUGH

FOR FISCAL YEAR 2017/2018

Appropriation Limit for Fiscal Year 2016/2017

Population in January 2016
Population in January 2017

Percentage change in the City:
Percentage increase in Fresno County:

California per Capita Personal Income:

Calculation of Factor for FY 2017/2018=

Per Capita converted to a ratio: 3.69 +100/100=

Population converted to ratio: .53 +100/100=

Calculation of factor for FY2016-2017 1.0369 x 1.0053=

Appropriation Limit for Fiscal Year 2017/2018: $9,915,081*1.0423

8,159
8,202

53%
1.11%

3.69%

1.0369

1.0053

1.0424

$ 9,915,081

$ 10,335,437



STAFF REPORT

TO: Honorable Mayor and Council Members
FROM: Ben Gallegos, Acting City Manager
DATE: June 19, 2017

SUBJECT: Approve Revised Job Titles and New Job Description for Event Coordinator

RECOMMENDATION:

Approve revised job titles from Water and Wastewater Maintenance Crew Leader to Water and
Wastewater Maintenance Supervisor, Community Services Coordinator to Senior Center Coordinator,
and approving new job description for Event Coordinator.

HISTORY / DISCUSSION:

The staff is making every effort to ensure that job descriptions for classifications within all departments
are current, therefore were are updating three job descriptions in anticipation of the upcoming changes
negotiated during proposed MOU approvals.

FISCAL IMPACT:

The estimated annual amount listed in proposed budget and salary scale per MOU agreements, No budget
impact for job title changes, only if there is modifications in the Event and/or Senior Center Coordinator
positions.



RESOLUTION NO. 17-26

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF FIREBAUGH
APPROVING THE TWO REVISED JOB TITLE CHANGES AND ADDING A NEW JOB
DESCRIPTION FOR EVENT COORDINATOR FOR THE CLASSIFICATIONS FOR
WATER AND WASTEWATER MAINTENANCE SUPERVISOR,

SENIOR CENTER COORDINATOR AND EVENT COORDINATOR

WHEREAS, the City of Firebaugh makes every effort to ensure that job descriptions reflect current
professional standards, and requirements; and

WHEREAS, the City of Firebaugh desires to revise job titles for Water and Wastewater
Maintenance Supervisor, Senior Center Coordinator and adding new job description for Event Coordinator as
a means to retain qualified individuals; and

WHEREAS, any changes for revise job titles changes for Water and Wastewater Maintenance
Supervisor, Senior Center Coordinator and new job description for Event Coordinator shall be approved by
Council Resolution and/or Labor Negotiations; and

WHEREAS, the revise job titles for Water and Wastewater Maintenance Supervisor, Senior Center
Coordinator and new job description for Event Coordinator are detailed in Exhibit “A” and is incorporated
herein by this reference; and

NOW, THEREFORE, be it resolved by the City Council of the City of Firebaugh as follows:

SECTION 1. That the revise job titles for Water and Wastewater Maintenance Supervisor, Senior
Center Coordinator and description for Event Coordinator is hereby adopted.

SECTION 2. The effective date of this Resolution is July 1, 2017.
SECTION 3. The City Clerk shall certify to the adoption of this Resolution.

The foregoing Resolution was approved and adopted at a regular meeting of the City Council of the City of
Firebaugh held on the 19 day of June, 2017, by the following vote:

AYES:
NOES:
ABSTAINED:

ABSENT:

APPROVED: ATTEST:

Brady Jenkins, Mayor Rita Lozano, Deputy City Clerk
City of Firebaugh City of Firebaugh



EXHIBIT “A”



CITY OF FIREBAUGH

WATER AND WASTEWATER MAINTENANCE SUPERVISOR

DEFINITION

Under direction, to lead, train, oversee, and participate in the more complex and difficult work of
staff responsible for providing streets, parks, water, sewer, buildings, and facilities maintenance,
repair, and construction services; to skillfully operate heavy equipment; and to perform a variety
of technical tasks and assistance for the Public Works Director.

SUPERVISION EXERCISED

Exercises technical and functional supervision over lower level staff.

EXAMPLES OF IMPORTANT AND ESSENTIAL DUTIES

Lead, plan, and review the work of staff responsible for providing maintenance, repair, and
construction services for City streets, parks, water, sewer, buildings, and facilities.

Perform semi-skilled and skilled manual work in the maintenance and repair of City streets;
grade, scrape, and level surfaces in preparation for road paving; assist in the repair of curbs and
gutters, and the paving of streets and alleys using pneumatic tools, asphalt rakes, and other hand
tools.

Participate in the installation, maintenance, and repair of water and sewer systems; maintain
water and sewer systems in operating order by inspecting, installing, removing, repairing, and
replacing malfunctioning parts and sections.

Perform skilled operation of motor grader, tractors, dump trucks, sewer trucks, front-end loader,
backhoe, and other heavy and light equipment.

Estimate time, material, and equipment required for assigned jobs; requisition materials as
required; order parts as necessary and ensure parts ordered and received in a timely fashion.

Lead and train the use and operation of a variety of vehicles, tools, and equipment used in the
maintenance, repair, and construction of City streets, parks, and water and sewer lines including
manual tools and light and moderately heavy power driven equipment and pneumatic
jackhammer, and power grader.

Train assigned employees including in the areas of work methods, techniques, and the use and
safe operation of equipment.



City of Firebaugh
Water & Wastewater Maintenance Supervisor

EXAMPLES OF IMPORTANT AND ESSENTIAL DUTIES

Verify work of assigned employees for accuracy, proper work methods, techniques, and
compliance with applicable work methods; ensure adherence to safe work practices and
procedures.

Ensure the adherence with applicable standards and specifications; maintain cleanliness of work
area and tools.

Weld, repair, and fabricate equipment.
Perform the full range of duties in the assigned area of work.

OTHER JOB RELATED DUTIES

Perform related duties and responsibilities as assigned.

JOB RELATED AND ESSENTIAL QUALIFICATIONS

Knowledge of:

Operations, services, and activities of a street, parks, water, and sewer maintenance,
repair, and construction program.

Principles of lead supervision and training.

Methods and techniques of street, parks, water, and sewer maintenance, repair, and
construction.

Operational characteristics of street, parks, water, and sewer maintenance, repair and
construction equipment and tools used in the area of work assigned.

Occupational hazards and standard safety practices necessary in the area of work
assigned.

Principles and procedures of record keeping and reporting.

Safe driving Principles and practices.



